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Policy

The Gifts, Sponsorships and Grants policy ensures that the Metropolitan Library System encourages, accepts and uses gifts, sponsorships and grants that are consistent with the library system’s mission and policies.  
Definitions
Gifts include donations of money, materials typically found in library collections (books, magazines, audiovisuals, etc.), gifts-in-kind (furnishings, equipment, art and other decorative objects) and all gifts of consequence (real property, stocks, annuities, and large monetary gifts).

Sponsorship is a mutually beneficial exchange in which the library receives funds, products, or in-kind services from a sponsor who, in return, benefits from community recognition and affiliation with the library. 

A grant is funding provided to the library for a specific project by an organization.

Regulations
1) Donations are not intended to replace regularly budgeted library expenditures; however, private resources can extend and enrich library services.

2) The library reserves the right to determine the most appropriate use of all gifts. 

3) The library reserves the right to refuse any gift.  Because the library does not serve the function of a museum or archive, gifts of items for permanent display or preservation are not normally accepted.

4) Any conditions or restrictions placed on gifts by the donor must be stated in writing and agreed upon by the library before the donation is accepted. 

5) Once a gift is accepted by the library, it becomes the property of the library and may be disposed of accordingly.  The gift will not be returned to the donor. 

6) The library system is not authorized by the Internal Revenue Service to appraise the value of donated items. 

7) Gifts to the library are tax deductible. Donors may assign their own evaluation to donated items or have an independent appraisal made.
8) The library will provide printed receipts for donations. The library does not provide for transportation of donated items. 
9) The Development Office has ultimate responsibility for coordinating and monitoring grants and sponsorships for the Metropolitan Library System.  
10) Authorized staff in Library Operations and Materials Selection may accept gifts of books, audiovisuals and other materials that are typically found in library collections.  The Development Office must be contacted before any other gift is accepted.

11) Gifts of materials are accepted with the explicit understanding that they will not necessarily be added to the collection.   

12) Any donated material added to the collection must meet the objectives of the library and the requirements of the Materials Collection policy. 

13) Donated materials not placed in the collection are given by the Metropolitan Library Commission to the Friends of the Library for resale. The proceeds of the sale are used to benefit all system libraries. 

14) The library reserves the right to refuse any sponsorship or grant opportunity.  Sponsors or grantors have no impact on the policies and operating procedures of the library.

15) As a non-profit organization, the library does not serve as a sponsor for non-library events or activities.
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