AL 350 Copying of Library Materials

AL 350.1 Notice Warning Concerning Copyright Restrictions


The copyright law of the United States (Title 17, United States Code) governs the making of photocopies or other reproductions of copyrighted material.

Under certain conditions specified in the law, libraries and archives are authorized to furnish a photocopy or other reproduction. One of these specified conditions is that the photocopy or reproduction is not to be "used for any purpose other than private study, scholarship, or research." If a user makes a request for, or later uses, a photocopy or reproduction for purposes in excess of "fair use," that user may be liable for copyright infringement.

This institution reserves the right to refuse to accept a copying order if, in its judgment, fulfillment of the order would involve violation of copyright law.

Library User's Photocopying Request

Instructions for use of this form: This form is to be used when a patron's request for material available in the library system will result in photocopying of copyrighted material by a staff member of the Metropolitan Library System.

The library at which the request is made should have the form completed in duplicate. One copy should be given to the patron; the duplicate should be retained on file in the library for a period of three years before discard.

	Patron’s Signature:
	_______________________
	
	Phone:
	_____________

	
	
	
	
	

	Patron’s Address:
	________________________
	
	Today’s Date:
	_____________

	
	
	
	
	

	
	________________________
	
	
	

	
	
	
	
	

	
	________________________
	
	
	

	
	(number, street, city, zip)
	
	
	

	
	
	
	
	

	Title of book or periodical requested: __________________________________________

	

	Publication date: ______________________

	

	Date of excerpt requested (chapter title, article title, inclusive pages, if known):

	

	_______________________________________________________________________


Notice Warning Concerning Copyright Restrictions

The copyright law of the United States (Title 17, United States Code) governs the making of photocopies or other reproductions of copyrighted material.

Under certain conditions specified in the law, libraries and archives are authorized to furnish a photocopy or other reproduction. One of these specified conditions is that the photocopy or reproduction is not to be "used for any purpose other than private study, scholarship, or research." If a user makes a request for, or later uses, a photocopy or reproduction for purposes in excess of "fair use," that user may be liable for copyright infringement.

This institution reserves the right to refuse to accept a copying order if, in its judgment, fulfillment of the order would involve violation of copyright law.

__________________________________________________________________

For library completion:

Was this request filled? ______Yes _____No

Date filled ____________ Request filled by _____________________

                          



 (Library)
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