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Welcome to Shelf Life! We have some fun updates and events happening

at our branches, and Winter Reading is coming soon. Our leadership

team is getting ready for a smooth transition as Jason Kuhl joins us on

Jan. 6. As always, we’d love to hear your thoughts—feel free to share

them at communications@metrolibrary.org. Enjoy this edition!

📚 Library Leadership: Systemwide
Progress and Developments

New Streaming Music Feature: A new streaming music feature for

programs, Soundtrack Your Brand Unlimited, is now available at 16

locations.

Edmond 2 Progress: Crews have poured some of the concrete walls,

footings and floor area in the basement.

Strategic Plan Update: The Strategic Plan facilitator is preparing an

initial draft based on the October Leadership Team workshop and the

May 2024 Community Engagement Survey. Once complete, the draft will

be reviewed by Leadership and shared with the Commission for input,

with a goal to finalize the plan by early 2025.

United Way’s theme this year is "Guardians of the Community."

United Way Giving Opportunities: United Way giving is now

underway, and giving has been extended to Dec. 31! You should have

received an email with details on how to contribute.

Be sure to use the individual link provided, as it is unique to your

user credentials.

Our library staff has supported this campaign for years because we

recognize the vital work United Way Partner Agencies do for our

community.

We encourage everyone to think about the impact your donation will

have, supporting local organizations like the Latino Community

Development Agency, City Care, NorthCare, Homeless Alliance,

Boys & Girls Club of Oklahoma County, Community Literacy Centers

and more.

This year, our goal is to contribute $10,000 to United Way of Central

Oklahoma.

United Way Funding supports 96 programs across 53 partner

agencies. Giving will continue through the end of the year.

Check out the video we filmed with Rachel Holt on how your gift to

United Way can make a difference!

United Way Video

Management Transition: The management transition at all library

locations that began over two years ago is now complete!

As of last month, all locations have assistant library managers.

An all-staff email was sent recently, celebrating those who have

stepped into their new roles.

Reminder: All library locations will be closed all day Dec. 24 and 25 and

will close at 6 p.m. Dec. 31 and be closed all day Jan.1. Please use the

available closure signage, which will also be sent to library managers.

Notary Milestone: Did you know that the most notarizations in a

single month happened in October? Our libraries facilitated over 1,500

notarizations, and nearly 900 of those were from just three locations.

Food in the Library: Signage outlining food procedures have been sent

to library locations. 🍕

Guests may enjoy cold, quiet snacks like cheese, fruit and granola

bars, as well as drinks in spill-proof cups or screw-top bottles.

They can’t bring food that is hot, messy, noisy or smelly.

Contact GSLT with questions.

Out and About - Community Engagement. Left: Rebecca Spencer with Taylor Horn
(VI) receiving her Staff Day Vendor Visit prize. Right: Metro Employees at the NWOKC
Chamber's 85th Birthday celebration.

📊 Encourage Guests to Share Their
Input in Facility Survey!

We are launching a new survey to get feedback from the community. This

will help us improve our services and buildings in the future.

What’s next: This week, posters with QR codes to the survey will be

delivered to each library location. Guests will also get the survey in their

email and see it on checkout screens.

Incentives: Participants can win prizes like an Amazon Fire Tablet,

Sony Wireless Headphones or an insulated tumbler.

Branch action items: Put up posters in busy areas and ask guests to

fill out the survey. Let them know why it's important and mention the

prizes they could win.

Timeline: The survey is open until Dec. 22, and we need your help to

spread the word. Your support is vital in shaping the future of our library.

📖 Branch-Specific News

Bethany Library is getting ready for the Voices and Votes exhibit, which runs from Dec.
14 to Jan. 25. Be sure to visit and learn about democracy and voting rights. (Right -
“Naturalization Ceremony at Thomas Jefferson’s Monticello,” July 4, 2013 ©Thomas
Jefferson Foundation at Monticello.)

Belle Isle: Over 100 people attended Belle Isle's Indigenous Artists and

Authors Fair, which featured a performance by the Fancy Dancers. One

attendee said the experience was “life-changing” for him.

Community Libraries

We are planning to order new furniture for the libraries in Choctaw,

Harrah, and Nicoma Park.

Choctaw’s parking lot lights were fixed last week.

We have started planning to work on the landscaping, fix and

repaint the deck and stairs, and do some minor repairs and

repainting inside Nicoma Park.

Del City: The Facilities and Maintenance team is looking into ways to fix

a leak by the photocopier.

Downtown OKC: Outdoor lockers and computer tables have been

ordered!

Installation for the computer tables is planned for Jan. 6–9.

IT is coordinating with Facilities, vendors and staff to evaluate

computer availability during this period.

Network switch replacement prep work was completed, and

installation will occur later this month.

AV upgrades are being planned for Spring 2025

Edmond: Edmond got three new desks for the adult area, and people

are using them a lot.

Midwest City: Demolition on Midwest City’s chiller has started, with

parts delivered and crane work underway.

The chiller should be installed by Dec. 9.

There should be no impact on operations or heat for the building.

Northwest: Meeting Room AV installation is planned for Jan. 27–31.

Ralph Ellison: We're making progress with the shelving and are just

waiting for a price estimate.

Village: Roof replacement is ongoing and should be complete in the next

few weeks.

December HUM, Benefits & Training

December brings important updates on compensation, benefits,

personnel and training for our team.

Why it matters: Staying informed ensures you're prepared for the

upcoming changes and opportunities.

Annual merit increases: Performance reviews are complete, and

merit increases will be reflected in the Dec. 12 paycheck.

LucyRx transition: HealthSmart Rx is transitioning to LucyRx

following an acquisition, with no significant changes expected this plan

year.

Personnel Update: Check out November’s new hires, promotions and

transfers here.

Learning and Development:

Complete the December compliance training, Diversity 101, by Dec.

31.

Don't forget to complete your 4th quarterly safety training, including

Hazardous Communication, Cybersecurity, and Social Engineering,

by Dec. 31.

Sign up for the 2025 Leading Volunteers with Confidence

Workshops in MetroU to enhance your volunteer management

skills.

👏 Library Programming and OES
Updates

January: Winter Reading is the systemwide theme!

Winter Reading 2025: From Jan. 1 to Feb. 28, join the Book Bingo

challenge.

The December all-staff training is now live, along with updates to

our website and Winter Reading intranet page.

Bingo cards will be sent to all locations.

Updates have also been made to Beanstack.

Marketing materials, including posters and half-sheets, have been

distributed. To print more half-sheets, use this link.

We have an exciting optional theme for January: Dolly Day on Jan.

16!

Be sure to add your events to Library Market quickly so they can be

featured in Info Mag, Press Releases, and other promotions.

Dolly Day celebrates Dolly Parton's birthday and her Imagination

Library (DPIL) program, which gives kids free books every month

from birth to age five.

Library staff are welcome to host events and encourage sign-ups at

supportmls.org/imagination-library.

What's next: Here are a few of the upcoming events celebrating Dolly!

Downtown OKC Library: A magical celebration on Jan. 16 with

crafts, games and stories.

Warr Acres Library: "Bedazzle a Boot" take-home kits, Jan. 16–

22, featuring mini cowboy boots with sequins and flair.

Northwest Library: Dolly Parton and Edgar Allan Poe party on

Jan. 18, with play stations, dress-up, glow-in-the-dark activities and

dancing.

Southern Oaks Library: Bracelet take-home kits available Jan.

2–18. Birthday party with cake, crafts, games and punch on Jan. 19.

February: Winter Reading and Black History Month.

March: Women’s History Month.

Library Updates and Initiatives

The Grinch made a special appearance at the Downtown Library, promoting OKC
Broadway's "How the Grinch Stole Christmas The Musical."

The Pages to Stages partnership with OKC Broadway continues to grow,

drawing attention and involvement across the community.

Why it matters: Over 1,000 people got involved with Beetlejuice: The

Musical activities, showing how it can bring people together and get them

more engaged.

Upcoming events: Excitement is building for Peter Pan: The Musical,

running from March 18–23. Promotional materials will be distributed in

January.

Annual report: Work is underway for the Fiscal Year 2024 annual

report, set to be released by the end of the year.

Intranet transition: The COM team has entered Phase 2 of the project,

focusing on content migration, user feedback, role definition and site

structure, aiming for a mid-February launch.

Special Collections Spotlight

The mystery of Mary Dean Overby

Special Collections & Research has been busy with captivating projects,

culminating in exciting updates.

Why it matters: These initiatives showcase the rich history and culture

of Oklahoma, fostering a deeper community connection and educational

opportunities.

The big picture:

Meg Nance Coker and Lisa Bradley have unraveled the fascinating

story of Miss Oklahoma 1923, highlighting her heroic rescue at the

Miss America pageant.

Judie Matthews’ research on OKC’s northeast side has supported

revitalization efforts at the Jewel Theater. She got a sneak peak of

the work being done at the theater during the Preservation

Ceremony in November.

What’s next:

Judie will present on the Oklahoma Contemporary Art Reference

Library at the OLA conference.

Jen Day has curated Martin Nature Park’s archives for its 50th

anniversary, now partly available online.

Don’t miss the Oklahoma City holiday memories exhibit at Midwest

City Library in December.

🔐 Security Updates and Holiday
Safety Tips

With new security measures underway, we're enhancing safety across our

libraries.

Why it matters: Ensuring the safety and security of our staff and guests

is a top priority with the holiday season approaching.

Upcoming security installations: New camera systems are being

installed at the Downtown OKC Library, with plans to upgrade the

Northwest Library next. Community libraries in Harrah, Luther and

Nicoma Park will undergo assessments soon.

Holiday safety tips: Stay alert even outside of work.

Park in well-lit areas during dark hours.

Check your surroundings before exiting your vehicle.

Lock your vehicle doors and scan the area when leaving.

Keep your keys ready and know where exits are located.

Remember, having a plan is key to success.

📚 Tech Upgrades and Collection
Services and Development Clean-up

Technology Enhancements

The CARL Manual has moved to a searchable wiki for easier access.

Evaluation on RFID wands is complete, and IT will purchase a small

number.

Public and staff computer replacements are nearing completion.

Self-check stations will be installed by mid-December.

On Sunday, Dec. 15, IT will perform a major network upgrade. All

systems, including phones, internet, and printing, will go offline at 5

p.m. The library system will close early at that time.

Collection Services & Development

Winter is ideal for cataloging clean-up, with a focus on moving all

fiction-based comics to the graphic novel collections in the Tween

and Juvenile sections. Previously, "comic strips" were placed in

nonfiction.

Collection Development requests staff feedback on three databases

with a high cost per use. We know low usage does not automatically

mean it is not important to our community. Please look at the

following databases and email feedback to

eResources@metrolibrary.org. Responses will be collected until Dec.

9.

World News Digest

World Almanac for Kids

Mergent Online

🌟 Development & Volunteer Services
(DVS) Updates

The Book Sale is coming up, and you can volunteer to help out during your free time. It's
one of the biggest book sales in the country! Sign up at supportmls.org/fol/volunteering

Dolly in December: Our Dolly Parton stand-up figure is available to

visit libraries this month.

Interested? Contact DVS at development@metrolibrary.org.

Two Years of DPIL: Did you know we’ve now had 5,266 program

graduates from Dolly Parton’s Imagination Library?

Children Reading to Dogs Event: On Nov. 15, we hosted a Zoom

event featuring our Children Reading to Dogs program, helping German

children practice English with the International English Library in

Düsseldorf.

Friends of the Library Membership Campaign deadline Jan. 31:

Now through Jan. 31, guests and employees can join The

Friends of the Library and enjoy exclusive preview tickets to the

February Book Sale.

The deadline to join is end of day January 31.

After this date, memberships will close, and no additional

memberships will be available online or in person.

Learn more and sign up here: supportmls.org/membership

What's next: Communications has prepared guest signage, which has

been sent out this week.

🎅 Business Office Open House

Business Office Open House: Join the Business Office for an Open

House on Wednesday, Dec. 4, from 2–4:30 p.m., at the Downtown

Library (3rd floor, southwest end).

Enjoy treats and hot cider, and meet the team!

Learn about library finances, budgeting and more, with Empower

and Nationwide reps available for retirement questions.

Check with your supervisor for approval; this is compensable

time. Attendance is optional, and mileage isn’t reimbursable.

Parking vouchers available upon request.

Was this edition useful?

Your responses are anonymous
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