
METROPOLITAN LIBRARY COMMISSION 
OF OKLAHOMA COUNTY 

 

Thursday, February 19, 2015, 3:30 p.m. 
Belle Isle Library 

5501 N. Villa 
Oklahoma City, OK  73112 

 (Telephone: 843-9601) 

The Metropolitan Library System of Oklahoma County encourages participation from all patrons and citizens of Oklahoma County.  If participation 
at any public meeting is not possible due to a disability, whether physical, hearing or speech related, please notify the office of the Executive 
Director (606-3726) at least forty-eight (48) hours prior to the scheduled public meeting to allow the Library to make necessary accommodations. 

3:30 pm   CALL TO ORDER AND ROLL CALL TO ESTABLISH QUORUM 

Nancy Anthony, Chair 

3:30 – 3:45 pm   INTRODUCTIONS 

 Document #57 –  Presentation of Service Certificates for Library Staff 
COMMENTS FROM GENERAL PUBLIC (Limited to 3 minutes per speaker or 15 minutes total with time pro-rated among speakers.  Preference 
will be given to residents of Oklahoma County.  Persons signing up to address the Commission must list their residential address and indicate if 
they request to speak to a specific agenda item or to another Library Commission related topic or issue.)  Please be advised that public seating is 
limited; seating capacity at the individual meeting sites vary in occupancy limits. 

3:45 – 4:00 pm  CONSENT DOCKET (#58 - #61) 

 Document #58 – Approval of Minutes of January 15, 2015 Meeting 
 Document #59 – Acceptance of Review of Expenditures for January 2015 
 Document #60 – Contract Awards & Purchases 

Item A:  Endpoint Protection Software, Web Filtering Appliance Maintenance & Licenses 
Item B:  Carpet for Midwest City Library 

 Document #61 – Request to Declare Furniture & Equipment Surplus 
 

4:00 – 4:15 pm  RECOMMENDATIONS FROM ADMINISTRATION 

 Document #62 – Discussion, Consideration and Possible Action:  Revisions to Metropolitan 
Library System Policy and Procedures Manual  
 

4:15 – 4:30 pm  SPECIAL PRESENTATIONS 

 Friends Annual Booksale – Joe McReynolds 

 

4:30 – 4:40 pm  EXECUTIVE DIRECTOR’S REPORT 
 

4:40 – 4:50 pm  COMMISSION CHAIR’S REPORT 

 2015 MLC Standing Committee assignments 
 

4:50 – 5:00 pm  COMMENTS FROM COMMISSION MEMBERS 
 
 

NEXT COMMISSION MEETING DATE AND PLACE: 
  
 
  

March 19, 2015 
Midwest City Library, 8143 E. Reno , Midwest City, OK  73110 
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PRESENTATION OF SERVICE CERTIFICATES TO LIBRARY STAFF 
 

The Friends of the Metropolitan Library System have underwritten a staff recognition service 
program recognizing staff who have been employed by the Library System for five years or 
more. The Friends provide an attractive pin with the library system logo and name for staff 
who have served five years. After l0 years, a ruby is added to the pin; subsequent rubies are 
added at l0, l5, 20 and 25-year intervals of service culminating with the addition of a 
diamond to the pin for 30 years of service. The Library System staff are presented with the 
pins at a special reception hosted by the Friends each year. 
 

To complement that recognition of service in a formal way, the Metropolitan Library 
Commission of Oklahoma County presents service certificates of appreciation to Library 
System staff for these same increments of service. The staff to be presented with certificates 
will be recognized at each monthly meeting at which time the certificates are presented. 
 

Library System staff receiving Certificates of Service in February 2015: 
 

Employees Years of Service 
  
  

Susan K. Beckett, Library Aide, Warr Acres Library 15 
  

James B. Gordan, Public Computer Specialist, Belle Isle Library 10 
  

Karen E. Casey, Library Aide, Belle Isle Library  5 
  

Vanda Dee Cole, Library Aide, Warr Acres Library 5 
  

Patricia A. Widhalm, Circulation Clerk, Edmond Library 5 
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 MINUTES OF THE REGULAR MONTHLY MEETING 
OF THE METROPOLITAN LIBRARY COMMISSION 

OF OKLAHOMA COUNTY 
 

 
 

 

 
MEETING PLACE:  Ralph Ellison Library 

 
  

Commission Members 
 PRESENT:      EXCUSED: 

 
Allen Coffey, Disbursing Agent Ralph Bullard 
Fran Cory Mick Cornett, Mayor of Oklahoma City 
Cynthia Friedemann Rozz Grigsby 
Deanna Hannah Karen Helton 
Helene Harpman Jose Jimenez 
Carolyn Leslie Lori Nelson 
Brian Maughan Kim Patterson 
Penny McCaleb Alyne Strube 
Tracy McDaniel Susan Tucker 
Mukesh Patel  
Hugh Rice  
Vanna Shaw  
Jim Shonts  
Judy Smith, Vice-Chair  
Mary Sosa  
Beth Toland  
Sharon Voorhees  
Nancy Anthony, Chair  
Tim Rogers, Executive Director  
(Secretary)  
  
  
  
  

 
 

Estimate of general public and staff attending: 19 

DATE:  January 15, 2015 TIME:  3:30 pm 

Written public notice of the time, date, and place of this meeting was given to the County Clerk 
of Oklahoma County October 29, 2014. Notice of the time, date, place, and agenda for this 
meeting was posted by the Secretary of the Commission in prominent public view at the Ralph 
Ellison Library and the Downtown Library, 300 Park Avenue, Oklahoma City, on January 13, 
2015, in conformity with the Oklahoma Open Meeting Act §311. 
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I. The meeting was called to order at 3:30 p.m. by Mrs. Nancy Anthony, Chair.   

Roll was called to establish a quorum. Present: Coffey, Cory, Friedemann, Hannah, 
Harpman, Leslie, Maughan, Rice, Shaw, Shonts, Smith, Sosa, Toland, Voorhees, Anthony 
(Arrived: McDaniel, 3:31; McCaleb, 3:33; Patel, 3:34).   

II. Mrs. Anthony welcomed new Executive Director, Mr. Tim Rogers.   Mrs. Anthony 
introduced Mr. Todd Podzemny, Manager of Library Operations, Choctaw Library.  Mr. 
Podzemny provided updates to the Commission regarding the Choctaw Library.     

III. Mrs. Anthony referred to the Presentation of Service Certificates for December 
2014 and January 2015:  Kasandra Dewbre-Burrows, Administrative Specialist, Human 
Resources ~ 5 years of service; Katrina Prince, Manager of Library Operations, Bethany 
Library ~ 30 years of service.      

Mrs. Anthony also recognized the following employees who were unable to attend the 
meeting: Melissa Renee Clabaugh, Technical Processor, 5 years of service; Amy Thomas, 
Librarian, Edmond Library ~ 5 years of service; Reginald Walker, Public Computer 
Specialist, Ralph Ellison Library ~ 10 years of service; Joan Kendall, Circulation Clerk, 
Edmond Library ~ 15 years of service; Eric King, Librarian, Edmond Library ~ 25 years of 
service; Carol Provine, Circulation Clerk, Belle Isle Library ~ 40 years of service.                                  

IV. Mrs. Anthony called for comments from the general public.  There were none. 

V. Mrs. Anthony presented the Consent Docket:  Document #49 – Approval of 
Minutes of November 20, 2014 Meeting; Document #50 - Acceptance of Review of 
Expenditures for November 2014; Acceptance of Review of Expenditures for December 
2014; Document #52 – Contract Awards & Purchases. 

Mrs. Anthony called for a motion.  

Mrs. Beth Toland moved to accept the consent docket. Mr. Jim Shonts 
seconded. A grammatical correction was made to Document #49 Minutes of 
November 20, 2014 meeting.  No further discussion; Motion passed 
unanimously.  

VI. Mrs. Anthony referred to the Discussion, Consideration, and Possible Action:  
Executive Session to review the employment agreement addendum terms for Mr. Tim 
Rogers, Executive Director pursuant to the Oklahoma Open Meeting Act, Title 25 
Oklahoma Statutes § 307 (B)(1). 

Mr. Brian Maughan moved to go into Executive Session.  Mrs. Fran 
Cory seconded. No further discussion; motion passed unanimously.  

Mrs. Anthony requested the presence of Mr. Tim Rogers, Executive Director, Mrs. Kelley 
Hoffman, Director of Human Resources and Mr. Bill Comstock, Attorney, during 
Executive Session.   

The Committee went into Executive Session at 3:37 pm. 

Mrs. Anthony called for a motion to return to Open Meeting.  

Mrs. Sharon Voorhees moved to return to Open Meeting.  Mr. Tracy 
McDaniel seconded. No further discussion; motion passed 
unanimously.  

The Commission returned to Open Meeting at 3:43 pm. 
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VII. Mrs. Anthony referred to Document #53 – Discussion Consideration and Possible 
Action: Report and Recommendations from Executive Committee. 

Mrs. Anthony called for a motion.  

The motion coming from the Executive Committee is to approve the 
Employment Agreement Addendum for Mr. Tim Rogers, Executive 
Director.  A motion coming from committee requires no second.  
Motion passed unanimously.  

Mrs. Anthony added the Executive Committee discussed and agreed the committee will 
meet in the future as needed at the request of the Executive Director.  The committee 
also discussed reviewing the way the pension plans are structured and presented.  The 
committee will bring updates to the commission once they are available.   

VIII. Mrs. Anthony referred to Document #54 – Discussion, Consideration, and Possible 
Action – Report and Recommendations from Nominating Committee.  

Mrs. Toland reported the Nominating Committee met on December 30, 2014 at the 
Northwest Library to discuss the recommendations of officers for the 2015 term of the 
Metropolitan Library Commission. The Nominating Committee recommends the following 
individuals for approval.  

 Chair, Nancy Anthony 
 Vice-Chair, Judy Smith 
 Disbursing Agent, Allen Coffey 

The three individuals recommended have all agreed to serve for the coming year. 

Mrs. Anthony called for nominations from the commission floor.  There were none. 

The motion coming from the Nominating Committee is to elect Mrs. 
Nancy Anthony, Chair; Mrs. Judy Smith, Vice-Chair; and Mr. Allen 
Coffey, Disbursing Agent to serve one-year terms for the Metropolitan 
Library Commission.  A motion coming from committee requires no 
second. Motion passed unanimously.   

IX. Mrs. Anthony referred to the Information Reports.  

 Document #55 – MLS Annual Statistical Report FY 2013-14 
 Document #56 – MLS Annual Report FY 2013-14 

 

Mrs. Kay Bauman, Deputy Executive Director/Library Operations, highlighted Document 
#55 – MLS Annual Statistical Report FY 2013-14.  Questions and discussion followed. 

 

X. Mrs. Anthony called on Mr. Rogers to present the Executive Director’s Report.   

Mr. Rogers thanked the commission for the warm welcome.  He is in the process of 
meeting with departments and library managers as well as meeting staff at each of the 
library locations.  Mr. Rogers has met with each of the Executive Committee members 
and will be scheduling meetings individually with the remaining commission members.   

Mr. Rogers reported the current Strategic Plan for the library system ends this year.  
Staff will be working on a new Strategic Plan.  More information will be brought to the 
commission once it’s available. 
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Promotions for eMedia, inviting patrons to download eBooks, magazines and music, are 
underway at Penn Square Mall and Will Rogers Airport.  The promotions at Penn Square 
Mall will run through April 2015 and the promotions at Will Rogers Airport will run 
throughout 2015. 

Mr. Rogers reported staff is currently reviewing temporary spaces for Capitol Hill Library.  
Several spaces look promising and we hope to go to bid and lease a space in the Spring 
with move-in after Summer Reading.   

XI. Mrs. Anthony called for comments from the Commission.   

Mrs. Cory congratulated Mr. Brian Maughan on being re-elected as the Chair of the 
Oklahoma County Commissioners. 

Discussion followed. 

XII. Mrs. Anthony announced she will be making the Standing Committee assignments 
at next month’s meeting.  If there are any requested changes, please contact the 
Director’s Office or Mrs. Anthony.    

The next regularly scheduled meeting will be held at the Belle Isle Library on February 
19, 2015.     

There being no further business, the meeting was adjourned at 4:06 pm. 

 

 

 

Tim Rogers,  
Executive Director 
(Secretary) 
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CONTRACT AWARDS AND PURCHASES 
 
The following recommendations for the Commission’s approval are made in accordance with the 
Library System’s purchasing policy.  For additional information regarding these recommendations, 
please contact the Purchasing Officer at 606-3794.  
 

ITEM A:  ENDPOINT PROTECTION SOFTWARE, WEB FILTERING APPLIANCE MAINTENANCE & LICENSES 

The Library has McAfee’s Endpoint Protection software installed on all computers and servers.  
McAfee’s Endpoint Suite for Enterprise allows centralized management that protects from both 
viruses and malware in real-time as well as full daily scans.  The Endpoint Protection software 
is licensed software and runs on a library server.   
 
The web filtering is a server appliance with licenses for the number of connections.  Updated 
lists are downloaded on a daily basis.  The filtering products provides web filtering for both 
library owned computers and all wireless users.  Currently we have two web filtering 
appliances.   
 
This contract award covers: 
 

 renewal of the Endpoint Protection licenses 
 maintenance of both of the web filtering appliances 
 user licenses for web filtering 

 
The Library’s purchasing policy allows the Library to purchase off of any state or National 
contract.  This software and appliance is available from CDW-G through the National Joint 
Powers Alliance Contract #100614-CDW. 
 
 

McAfee Endpoint Protection & Web Filtering  
Item Price  

Endpoint Protection Software    $12,750.00 
Maintenance of Web Appliances $  4,366.20 
Web filtering licenses $11,371.36 

 
 
 
 
 
 
RECOMMENDATION: 
 
That the Commission approve the purchase of the McAfee Endpoint Protection software 
licenses, web filtering licenses, and web filter appliance maintenance in the amount of 
$28,487.56.  Funding for the purchase is provided for in the FY2014-15 budget, account 231. 
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CONTRACT AWARDS AND PURCHASES 
(Cont’d) 

 

ITEM B:  CARPET FOR MIDWEST CITY LIBRARY 

Provided for in the FY2014-15 budget is the request for carpet for the Midwest City Library, our 
largest library other than Downtown.  The carpet was last replaced in 2005.   
 
The Library’s purchasing policy allows the Library to purchase off of any state, GSA, or 
nationally competitively bid contract.  Milliken was awarded a competitively bid contract with 
the National Joint Powers Alliance (NJPA) on March 20, 2012.  The contract has been renewed 
each year thereafter.  Milliken will use the local dealer Bryan’s Flooring to do the installation. 
 
The proposal is based on NJPA pricing for materials and labor. 
 
 

Midwest City Library Carpet & Install 

$180,020.00 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
RECOMMENDATION: 
 
That the Commission approve the purchase of new carpet for the Midwest City Library from 
Milliken in the amount of $180,020.00.  Funding for the purchase is provided for in the 
FY2014-15 budget, account 450. 
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REQUEST TO DECLARE FURNITURE AND EQUIPMENT SURPLUS 
 
Throughout the year various pieces of furniture and equipment have become surplus to 
the Library’s needs.  Commission approval is required to declare furniture and 
equipment to be surplus so they can be disposed of in accordance with Commission 
policy. 
 
A summarized listing of the furniture and equipment that have become surplus to the 
Library is provided below.  A detailed list is available for inspection in the Business 
Office. 
 
The surplus furniture and equipment have been made available to the Library System’s 
other divisions.  Any items transferred to the divisions before the sale will be put back 
into the inventory list at a later date. 
 
The sale of the surplus furniture and equipment will be by retail sale and/or sealed bid 
sale.  Notice of the sale will be published in the local paper and posted for public 
information at all library locations.  Money received from the sale will be placed in the 
general fund. 
 
Those items that are not sold will be disposed of in the best interest of the Library 
System. 
 

Qty Description  Qty Description 
2 Computer Hardware, Communications  1 Copier(Coin Op) 
7 Computer Hardware, Printers  1  Fax Machine 

160 Computer, Micro, Base Units  2 Scanners, Page 
5 Computer, Micro, Monitors  1 Workstation 
8 Copiers  ** Miscellaneous Equipment 

 
**Each individual item valued under $500 
 
 
 
 
 
 
 
 
 
RECOMMENDATION: 
 
The Commission declares the furniture and equipment listed to be surplus to the 
Library's needs and authorize the sale of the surplus in accordance with 
Commission policy. 
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           Revisions to MLS Policy and Procedure Manual 
 

 
REPORT AND RECOMMENDATION FROM ADMINISTRATION  

 
REVISIONS TO METROPOLITAN LIBRARY SYSTEM POLICY AND PROCEDURES MANUAL 

 
 

MLS Policies contained in the Policy and Procedure Manual, periodically require updating 
as a result of decisions or recommendations from the Library Commission, changes in 
federal and state laws and regulations, and the necessity to operate the library system in a 
more efficient, effective manner.  In this case, adding electronic devices (e.g. iPads) that 
customers may borrow and use in-house such as those that will be dispensed by 
MediaSurfers necessitates policy updates for if a device is returned late, damaged or lost.  

The administration recommends for your consideration, changes in the Commission 
adopted policy for the following policy listed below: 

SF 910 Fee Schedule 

 

 

 

 

 

 

 

 

 

 

 

 
 
ADMINISTRATIVE RECOMMENDATION FOR COMMISSION ACTION:   
 

To approve the recommendation from Administration for adoption to the Metropolitan Library 
System Policy & Procedures Manual revisions to SF 910 Fee Schedule. 
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This schedule includes the specific amounts for library service fees authorized by the 
policies listed below.  Fees to offset the cost of promotional items that are occasionally 
sold by the library for the benefit of customers are not included in this list. 
 
AL 210 Library Cards 

 Annual fee card - $40.00 per year for family use 
 Cash deposit card  - $10.00 per item processing fee 

AL211 Reciprocal Cards 

 Lost, damaged or overdue materials owned by reciprocal libraries  - fees are 
assessed by the owning library 

AL 310 Card Holder Responsibilities 

 Lost or stolen cards - $1.00 per replacement card 

AL 350 Copying or printing of library materials 

 Black and white - $0.10 per page 
 Color - $.50 per page 
 Microfiche copies - $0.25 per page 

AM 110 Delinquent; Lost/Damaged 

Lost or damaged materials 
 book or magazine, electronic devices - ILS automatically gives the amount list 

price at time of purchase 
 audiovisual materials - replacement cost if lost or damaged due to 

carelessness or neglect 
 audiovisual materials, one part of a set - $7.00 per part if lost or damaged due 

to carelessness or neglect 
 audiovisual materials, liner notes or guide – no charge  
Overdue fines 
 $0.10  per day to a maximum of $3.00 
 Electronic devices - $5.00 per hour to a maximum of $60.00 

AM 200 Interlibrary Loan 

 Copies made to fill interlibrary loan requests - $0.15 per page over 50 pages 
 Lost or damaged materials lent to other libraries by MLS - cost of material 

plus $10.00 processing fee 
 Lost or damaged materials borrowed by MLS  - lending library sets the fee  
 Overdue materials borrowed by MLS - $0.50 per day up to cost of material 

AM 313 Local History Permission to Use 
 
     Digital copies of local history images 

 at 300 dpi - $5.00 per image  
 at 600 dpi - $15.00 per image  
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 at 1200 dpi - $30.00 per image  
 processing fee $5.00 

     Use of local history images 
 book, brochure, filmstrip, flyer, poster, postcard, or PowerPoint programs for 

sale 
- for a quantity of 1 to 4,999 - $15.00 per image  
- for a quantity of  5,000 to 9,999 - $30.00 per image  
- for a quantity of 10,000 to 29,999 - $60.00 per image  
- for a quantity of 30,000 and over - $120.00 per image  

 website - $15.00 per image  
 commercial décor - $150.00 per image  
 advertising & product design - $15.00 per image  
 serials 

- for a quantity of 49,999 or under - $15.00 per image  
- for a quantity of 50,000 to 99,999 - $60.00 per image  
- for a quantity of 100,000 or over - $120.00 per image  

 video for resale or broadcast documentaries 
- for a quantity of 5000 or under - $35.00 per image  
- for a quantity of 5001 or over - $100.00 per image  

 interactive CD-ROM or DVD - $120.00 per image  
 exhibitions or one time broadcasts 

- for commercial use - $30.00 per image  
- for non-commercial use - $15.00 per image  

AS 100 Reference Services 

 Inquiries by mail – $0.25 per page of photocopying and $3.00 shipping and 
handling 

AS 510 Public Space Reservations and Use 
Rental space fees cover the Library’s basic operational expenses.  Fees are 
approved by the Metropolitan Library Commission and are not negotiable. 

 Category 2  
AS 510.2 MLS List of Organizations Exempt from Public Space Fees will 
incur fees for any additional required and/or optional service fees listed 
below. 
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 Category 5  
Fees for certified 501(c) 3 organizations:  Discount of 50% off the hourly 
rental rate applied to businesses, private individuals and private groups. 
Fees for businesses, private individuals or private groups: 

Library Room Rate per hr 

Almonte A $40 
Belle Isle A $25 
Belle Isle B or C $40 
Belle Isle A+B $65 
Belle Isle A+B+C $125 
Bethany A or B $25 
Bethany A+B $50 
Capitol Hill FF $40 
Capitol Hill Basement $25 
Choctaw A $40 
Downtown Single Classroom $25 
Downtown Lab $125 
Downtown Double Classroom $50 
Downtown Friends $70 
Downtown Atrium $3000 fixed 
Downtown Thorpe or Sequoyah $20 
Downtown 46 Star $170 
Edmond A or B $40 
Edmond A+B $80 
Edmond D $20 
Midwest City B $25 
Midwest City A $40 
Midwest City A+B $65 
Midwest City Forum $70 
Northwest A or B $70 
Northwest A+B $140 
Ralph Ellison A $50 
Ralph Ellison B $60 
Ralph Ellison A+B $110 
Southern Oaks A $50 
Village B $20 
Village A $40 
Village A+B $60 
Warr Acres A $40 

For each 4 hour block reserved a 25% discount is applied. 
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 Fees for additional required and/or optional service where available: 
Service Rate Increment

AV assistance may be required when 
using MLS equipment   

$25.00 per hour* 

Conference Phone $25.00 per use 
Custodial Staff $25.00 per hour* 
Changes to contracted room setup $10.00 per hour* 
IT assistance required for configuration of 

computers 
$50.00 per hour* 

Piano, Grand (Downtown Library only) $50.00 per use 
Piano, upright $25.00 per use 
Security, additional $40.00 Per 

hour*, per 
officer 

Telephone calls that are long distance MLS Cost  
Access to space prior to libraries opening 

between SH 610 Facility Access 
working and operating hours (plus 
space fees) 

$100.00 per hour 

Access to space after SH 610 Facility 
Access operating hours (space 
only) 

$3,000.00 Flat rate 

*Per Hour means any portion of an hour 
SH 610 Facility Access 

 Replace broken key – no charge if the employee returns a portion of the key 
VG 300 Open Records 

 Printed copies to fill open records requests - For each request, the first 10 
pages of printed copies will be provided free of charge. The fee for 
subsequent copies will be $0.10 per page.   

 Other types of copies (computer disks, videos, sound recordings, etc.) – Fee 
will take into consideration the cost of reproduction and be comparable to the 
fee charged for print copies.  

 Conducting a document search - A fee of $2.00 will be charged for each 
quarter (1/4) hour spent.  
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EXECUTIVE	DIRECTOR’S	REPORT	

FEBRUARY	2015	

	

I spent much of the last month learning about the services and practices of the 
Metropolitan Library System as I met with Library staff, partners, and community leaders.  
While much of our discussions centered around historical and current services, each 
conversation also included an element of future thinking that will, in time, likely find its 
way into our strategic planning process.  As some of you are aware, I am in the process of 
meeting with each Commission member, which will continue for the next month or so.  My 
intention with these meetings is to get to know you better and to familiarize myself with 
your individual concerns, interests, and visions for the Library's future.  I apologize for the 
time it will take to work my way through the Commission, however, it is a sizeable group. 
 
In order to provide you with the information you need to govern the Library, I will break this 
report into several sections:  1) Projects, outlining work we're planning and implementing; 
2) Personnel, providing you with information about our staff and volunteers; and 3) other 
Items of Interest, which may include news about financial, service, or other issues 
impacting the Library or the Commission.  I will provide the Commission with an update 
during the monthly meeting when new or important information is available, and I may 
touch on other issues not discussed in the written report, but I will not read the report -- 
your time is too valuable for that.  Of course, I will invite any and all questions you might 
have, and I look forward to a lively exchange at the meeting next week. 
 
Projects 

1. Payroll System 
The new Paycom HR/Payroll system will "go live" Monday, February 16, when hourly 
employees begin using the new time clocks.  Training sessions for employees to learn 
the self service aspects of the system were conducted at each library the week of 
January 26.  Employees will be able to use the online interface to view, enter, and 
change personal information such as leave balances, leave requests, paystubs, and 
address and contact information. Business Office staff have been working with 
Paycom regularly to set up the system and transfer employee data from the old 
system.  The Library ran a “faux” payroll, mimicking our 2/05/15 payroll to compare 
and verify the results between the new and old systems.  The first payroll run using 
the new system will take place the week of March 2nd with the first pay date set for 
March 5th.   A brief update will follow at the March Commission meeting. 

2. Come Read with Me  
As you may know, the intention of the "Come Read with Me" program offered 
through the Library's Outreach and Volunteer Services departments is to foster a 
lifelong love of reading while allowing children to practice their literacy skills in a safe 
and fun environment.  Volunteers choose a site, then come in and read with kids 
after school.  Children also have the opportunity to read aloud to the volunteer or 
buddy-read with a peer.  Not only are they reading or listening to stories, but they 
are also provided with one-on-one attention that might not be available to them 
elsewhere. Sessions last for one hour and the program runs two, four-week periods 
around the Spring Break of the OKC Public Schools.  The Library recently expanded 
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the program to five new sites, and it is now being offered at 17 locations.  Angie 
Walton, the program coordinator was recently invited to News Channel 9 to speak 
about Come Read with Me, and a clip of that can be found at 
http://www.news9.com/story/27991222/volunteers-needed-for-okcs-come-read-
with-me-program 

3. MediaSurfer iPad Lending at AL, CH, RE, and SO 
The Library will be installing MediaSurfer kiosks in four libraries, Almonte, Capitol 
Hill, Ralph Ellison, and Southern Oaks later this spring.  Each kiosk will be outfitted 
with 16 iPads that will be available for checkout by customers for in-the-library-use.  
IT staff have been working with the Library's technology vendors to coordinate 
software changes and integration, as well as the testing needed to facilitate the new 
service.  Upon completion, the Library will receive a ship date and the devices -- 
which are purported to be "plug-and-play" will be installed at the appropriate 
locations.  The Commission will be asked to consider a few minor policy changes to 
accommodate MediaSurfer lending during its February meeting. The Library is 
pleased to be able to offer this service to its customers, and grateful to the Inasmuch 
Foundation for the financial support to make the service possible. 

4. Capitol Hill Library 
Staff have narrowed the options for temporary space for Capitol Hill Library to two.  
Ongoing viewings and inspections of the spaces are planned and we will provide an 
updated report to the Commission at the February 19 meeting. 
 

Personnel 
 Brandon Beckham has been appointed as the Manager of Library Operations at the 

Almonte Library, and is scheduled to begin March 2.  Brandon is currently the 
Assistant Manager of Library Operations at Southern Oaks, and has been with MLS 
since mid-2014.  Before joining our team, he managed several public library 
branches in Louisiana.  Brandon holds an MLIS from Louisiana State University-
Baton Rouge and a Bachelor's in secondary education from LSU-Shreveport. 

 Benjamin Harvey was named the Manager of Library Operations at the Village 
Library and is scheduled to begin on March 30.  Ben and his wife (also a librarian) 
will be joining us from Fargo, North Dakota and hope to reside in the Village.  Ben 
was previously the Circulation Coordinator at the West Fargo Public Library (Fargo, 
ND), and holds a MLIS from University of Illinois, an MBA from North Dakota State 
University, and a B.S. in Psychology from University of Illinois. 

 Christopher Stofel was appointed the Manager of Library Operations for the 
Extension Libraries and scheduled to begin March 16.  Chris comes to us from the 
Oklahoma City Public Schools where he worked as a media specialist since 2007, 
prior to which he was a classroom teacher in OKC and Gallup, NM.  Chris holds an 
MLIS from the University of Oklahoma and both a B.A. and B.S. from Southeastern 
Oklahoma University.   

 Risa Sargent was promoted as the Assistant Manager of Library Operations at the 
Downtown Library.  Risa was previously a Librarian at Downtown, and has been with 
the System since 2009. 

 Roger Elmore was promoted from Library Aide Part Time to Circulation Clerk Half 
Time at the Del City Library.  Roger has been with MLS since last September. 

 Beverly Williams was promoted from Circulation Clerk Half Time to Circulation Clerk 
Full Time at the Village Library.  Beverly has been with the system since 2011. 
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 Jasmine Shumaker was hired as the Administrative Receptionist in the Director's 
Office. 

 Cameron Smith was hired as a Librarian at the Downtown Library. 
 Deanna Harris-Beatty was hired as a Project Specialist in Outreach. 
 Brooke Ballard was hired as a Library Aide Part Time at the Downtown Library. 
 Pam Hudson was hired as a Library Aide Part Time at the Downtown Library. 
 Whitney Lane was hired as a Circulation Clerk Half Time at the Del City Library. 
 Amy Widmann was hired as a Circulation Clerk Half Time at the Belle Isle Library. 

 
Items of Interest 

 Kristin Williamson, MLS Children's Services Coordinator in the Outreach Department 
was interviewed for an article in School Library Journal about Yoga for children in 
libraries.  MLS, Merrimack Public Library (Merrimack, NH), the Fordham Bedford 
Academy (Bronx, NY), and the LaCrosse Public Library (LaCrosse, WI) were among 
the libraries included in the article.  The article can be found at 
http://www.slj.com/2015/01/feature-articles/yoga-in-the-library/#_  

 The State Library is projecting a cut of at least 16% in State Aid to Libraries should 
the proposed budget reduction of 6.25% for State agencies be approved.  As MLS 
currently receives about $260,500 in State Aid, the impact could result in a loss of 
approximately $40,000 in the next fiscal year.  
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METROPOLITAN LIBRARY COMMISSION 

 

APPOINTMENTS TO STANDING COMMITTEES 
February 2015 ~ February 2016 

 

STANDING COMMITTEE  TYPICAL AREAS OF RESPONSIBILITY 
   

Administrative & Personnel Committee   
  Personnel Classification/Compensation  
                Hugh Rice, Chair       Schedules 

Ralph Bullard    
Cynthia Friedemann   Personnel policies and benefits 
Helene Harpman    
Mukesh Patel  Insurance coverage: property,  
Sharon Voorhees  group medical, liability, vehicles 
Brian Maughan   
  Conducts Executive Director Evaluation 

Finance Committee   
  Review and propose Annual Estimate of 
                  Allen Coffey, Chair  Needs (preliminary budget) and Final 

Fran Cory   Budget to Commission 
Jim Shonts    
Judy Smith   Review and propose any budget 
Beth Toland  amendments to the Commission 
   
   

Long-Range Planning Committee   
  Review and propose plans for library 
                  Penny McCaleb, Chair  services and facilities that go beyond 

Deanna Hannah  the current fiscal year 
Tracy McDaniel   
Mary Sosa  Planning may include: needs  
Alyne Strube  assessments, recommendations for new 
Beth Toland  or expanded library buildings, related 
Susan Tucker  data to improve services 
   

Public Services Committee   
  Policies for joint services and programs 
                  Jose Jimenez, Chair  with other community organizations 

Rozz Grigsby   
Karen Helton  Policies for loan of books and other 
Carolyn Leslie  Materials 
Lori Nelson   
Kim Patterson  Policies and fees for services, use of  
Vanna Shaw  meeting rooms, etc. 

   
  Library programming policies 

Executive Committee   
  Set goals for the Executive Director and present 
                  Nancy Anthony, Chair  recommendations to the full commission 

Judy Smith, Vice-Chair   
Allen Coffey, Disbursing Agent  Meet as needed to discuss and recommend  
Hugh Rice (At-Large member)  major issues that might come to the 
Jose Jimenez (At-Large member)  commission’s attention such as emergency 
  repairs, contracts or other urgent issues 
   
  Responsible for developing major initiatives if  
  desired and shall also discuss board goals, 
 members and development 

 

NOTE:  Appointments are made by the Chair of the Metropolitan Library Commission. 


	Agenda - February 19th, 2015
	INTRODUCTIONS
	Document #57 – Presentation of Service Certificates for Library Staff

	CONSENT DOCKET (#58 - #61)
	Document #58 – Approval of Minutes of January 15, 2015 Meeting
	Document #59 – Acceptance of Review of Expenditures for January 2015
	Document #60 – Contract Awards & Purchases
	Item A: Endpoint Protection Software, Web Filtering Appliance Maintenance & Licenses
	Item B: Carpet for Midwest City Library

	Document #61 – Request to Declare Furniture & Equipment Surplus

	RECOMMENDATIONS FROM ADMINISTRATION
	Document #62 – Discussion, Consideration and Possible Action: Revisions to Metropolitan Library System Policy and Procedures Manual

	EXECUTIVE DIRECTOR’S REPORT
	COMMISSION CHAIR’S REPORT
	2015 MLC Standing Committee assignments


