
How does a reader create a new 
account and link it with their school 
account?

How do I help someone link their 
existing Beanstack account with 
their school?

Guide reader to register 
on your site.

Sign into the 
reader’s account.

Make sure the reader registers for active 
challenges at school and at the library.

Navigate to the 
reader’s settings

Make sure the reader registers for active 
challenges at school and at the library.

Guide the reader in entering their school 
and then their school login details.

Help the reader enter their 
school login details.

LOGO

Note: Accounts must be linked in the reader view. This 
action cannot be completed within the administrative tools.


	Text Field 1: Have the patron navigate to your Beanstack site and click on 'Register an Individual or Family'.
	Text Field 2: This feature requires the patron to log in to your library's Beanstack site. You can not perform account linking from the Beanstack Admin.
	Text Field 3: While creating a reader, the patron will be asked to enter the reader's school. If that school allows account linking, they'll be given the option to enter the reader's school Beanstack credentials. All OKCPS students login using their student username (firstname.lastname) & birthday (mmddyy) as the password. Teachers login using their school email and beanstackreads as the password. 
	Text Field 4: Verify that the correct reader is selected. Then click on the pencil icon > Basic Information. When an OKCPS school is selected in the "What school do you attend?" field, the link account option will appear.
	Text Field 6: Now that the reader's accounts are linked, the reading completed at school or the library will be visible in both. Reading completed before accounts are linked is not visible in this manner. Visit the Challenges tab to help them register for new challenges at the library or their school! 
	Text Field 7: Now that the reader's accounts are linked, the reading completed at school or the library will be visible in both. Reading completed before accounts are linked is not visible in this manner. Visit the Challenges tab to help them register for new challenges at the library or their school! 
	Text Field 5: Have the patron enter their login details for their school Beanstack account. All OKCPS students login using their student username (firstname.lastname) and birthday (mmddyy) as the password. Teachers use their school email and beanstackreads.
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