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EduBrite — Learning Management System

Introduction

This is a brief introduction on how to self-subscribe in courses in the Learning

Management System (LMS) EduBrite.

1 - Enrolling and Subscribing

Steps

Detail(s)

1. Open the intranet and go to the
“Logins” dropdown menu and
find “EduBrite (LMS)” (see
screen shot on the right). Then
log into your EduBrite account.
If you need help logging in
please click here.

NOTE: A link is also available
on the “Quick Links” found on
the home page or by going to
“‘Departments” then “Learning
and Development” and
“EduBrite Login”
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2. Click “Course Catalog” in the
navigation menu on the left.
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http://my.metrolibrary.info/drupal/document/edubrite-getting-started-guide
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3. Click the green “Enroll” button
on the course you are trying to
enroll in.

Course Catalog

Course Catalog

Name:

Course Type:

Subject:
& Crisis & Kanopy: An
Communication Introduction
skill Level:
Type:
Exam:
Regiof

4. There are three tabs in the
upper left portion of the course.
Click the middle tab “Events.”
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5. Select your session date and
location and click the
corresponding blue “Subscribe”
button.

Note: Only subscribe to one
event. If you need to alter your
which event you will be
attending, you will simply need
to un-subscribe. This is covered
in the next section.

Library Accounts

Overview  Launch | Events

Start/End = Name

Name:
TS 3/17/18-10AM
17100 | offine Eve
) - 9 Southern Oaks Library - Room A
Timeli
oAl
O current BT 315M18-2PM
15740 | Offine Eve
© Upeoming 9 Midwest City Library - Forum Room
@ Current + Upcoming
O Past
BTTE 3/14/18-5PM
Type: 1470 Offiine Eve
9 Northwest Licrary -Room A
O Al
O Bam
Other
© BT 3zmz-5PM
O survey Only 0873 | offine tve
O Exam Only B 9 Northwest Library - Room A
Subscript
T s718-1PM
O &l 07 50| | Ofine v
O Subscribed . 9 Downtown Library - Route 66 Computer Lab

BT 3/4118-4PM
9 Bele s Library -Raom C

2018
Search

///1//

w
£ KB
g M
S
g

w
o
=

v H
£
g E
g

"
£ K
g Hl
S
g

w
« H
£ H
g K
=
a

w
v H
o =
g E
=
g

November_17 V1




2 — Un-subscribing
Introduction

If you are unable to attend an event session, or would like to change, please use the
following steps to un-subscribe. This will allow other staff members to make use of the
slot your subscription previously occupied.

Steps

Detail(s)

1.

Log into EduBrite,
if you aren’t
already logged in.

Click here to revisit log in instructions.

2 Unior Wy loms?
in the center-left B
section of the # Dashboard
window, find the
Co u rse you need to Enroll in courses from Course Catalog, To Start/Resume a enrolled course click play Welcor
unsubscribe from. button in Enrelled courses list. wetcome
Take a Tour to get familiar with new Learning Portal Z‘ﬁ;’g‘; =
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3. Click the blue, Errolled ¢ .
hyperllnk course nrolie ourses e55ages
title.
Library Accounts _ °
Group: Training
4. Click the “Events”
tab.
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5. Locate the event
time you are
currently
subscribed to. It
should be the only
event with a green
check on the left
and “Subscribed”
in a blue box on
the right.

Start/End

v ISR

17
2018

Name

3/17/18-10 AM

9 Southern Oaks Library - Room A
InProgress

Seats: 10

ﬁ e

6. Click the blue,
hyperlink date/time
of that event.

B 2/17/18-10 AM
17

2018

Q southern Oaks Library - Room A

Seats: 10

7. Click “Un-
Subscribe” on the
right.

Note: If you enroll
and cannot attend,
you are required to
unsubscribe to
open the seat for
another staff
member.

Overview  Resources
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» Un-Subscribe

Presenter/Author: Risa Sargent
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