
METROPOLITAN LIBRARY COMMISSION 
OF OKLAHOMA COUNTY 

 

Thursday, November 20, 2014, 3:30 p.m. 
Edmond Library 
10 S. Boulevard 

Edmond, OK  73034 
 (Telephone: 341-9282) 

The Metropolitan Library System of Oklahoma County encourages participation from all patrons and citizens of Oklahoma County.  If participation 
at any public meeting is not possible due to a disability, whether physical, hearing or speech related, please notify the office of the Executive 
Director (606-3726) at least forty-eight (48) hours prior to the scheduled public meeting to allow the Library to make necessary accommodations. 

3:30 pm   CALL TO ORDER AND ROLL CALL TO ESTABLISH QUORUM 

Nancy Anthony, Chair 

3:30 – 3:45 pm   INTRODUCTIONS 

 Document #43 –  Presentation of Service Certificates for Library Staff 
COMMENTS FROM GENERAL PUBLIC (Limited to 3 minutes per speaker or 15 minutes total with time pro-rated among speakers.  Preference 
will be given to residents of Oklahoma County.  Persons signing up to address the Commission must list their residential address and indicate if 
they request to speak to a specific agenda item or to another Library Commission related topic or issue.)  Please be advised that public seating is 
limited; seating capacity at the individual meeting sites vary in occupancy limits. 

3:45 – 4:00 pm  CONSENT DOCKET (#44 - #46) 

 Document #44 – Approval of Minutes of October 16, 2014 Meeting 
 Document #45 – Acceptance of Review of Expenditures for October 2014 
 Document #46 – Contract Awards & Purchases 

Item A:  Stacking Chairs 
Item B:  Human Resources Management System 
 

4:00 – 4:15 pm                EXECUTIVE SESSION 
 To discuss the employment, hiring, appointment, promotion, etc., of the Executive Director  

Pursuant to the Oklahoma Open Meeting Act, Title 25, Oklahoma Statutes §307, (B) (1) 
 
4:15 – 4:30 pm  OTHER BUSINESS 

 Document #47 – Discussion, Consideration, and Possible Action:  Executive Director 
Employment Agreement between the Metropolitan Library Commission and Timothy H. Rogers 

 Document #48 – Discussion, Consideration, and Possible Action:  Resolution of Commendation 
for Donna Morris  
  

4:30 – 4:40 pm  EXECUTIVE DIRECTOR’S REPORT 

 

4:40 – 4:45 pm  RECOMMENDATIONS FROM COMMISSION CHAIR 
 Appointment of (2) At-Large Executive Committee members 

 

4:45 – 5:00 pm  COMMENTS FROM COMMISSION MEMBERS 

 
 

NEXT COMMISSION MEETING DATE AND PLACE: 
  
 
 
 
 
 
 
   

December 11, 2014 
Capitol Hill Library, 334 SW 26th , Oklahoma City, OK  73109 
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PRESENTATION OF SERVICE CERTIFICATES TO LIBRARY STAFF 
 
The Friends of the Metropolitan Library System have underwritten a staff recognition service 
program recognizing staff who have been employed by the Library System for five years or 
more. The Friends provide an attractive pin with the library system logo and name for staff 
who have served five years. After l0 years, a ruby is added to the pin; subsequent rubies are 
added at l0, l5, 20 and 25-year intervals of service culminating with the addition of a 
diamond to the pin for 30 years of service. The Library System staff are presented with the 
pins at a special reception hosted by the Friends each year. 
 
To complement that recognition of service in a formal way, the Metropolitan Library 
Commission of Oklahoma County presents service certificates of appreciation to Library 
System staff for these same increments of service. The staff to be presented with certificates 
will be recognized at each monthly meeting at which time the certificates are presented. 
 
Library System staff receiving Certificates of Service in November 2014: 
 

Employees Years of Service 
  
Perry A. Wilson, Security Officer 30 
  

Stacey M. O’Neil, Library Aide, Southern Oaks Library 10 
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 MINUTES OF THE REGULAR MONTHLY MEETING 
OF THE METROPOLITAN LIBRARY COMMISSION 

OF OKLAHOMA COUNTY 
 
 

 
 

 
MEETING PLACE:  Southern Oaks Library 

 
  

Commission Members 
 PRESENT:      EXCUSED: 

 
Ralph Bullard Mick Cornett, Mayor of Oklahoma City 
Allen Coffey, Disbursing Agent Rozz Grigsby 
Fran Cory Deanna Hannah 
Cynthia Friedemann Lori Nelson 
Helene Harpman Kim Patterson 
Karen Helton Hugh Rice 
Jose Jimenez  
Carolyn Leslie  
Brian Maughan  
Penny McCaleb  
Tracy McDaniel  
Mukesh Patel  
Vanna Shaw  
Jim Shonts  
Judy Smith, Vice-Chair  
Alyne Strube  
Beth Toland  
Susan Tucker  
Sharon Voorhees  
Nancy Anthony, Chair  
Donna Morris, Executive Director  
(Secretary)  
  
  

 
 
Estimate of general public and staff attending: 14 

DATE:  October 16, 2014 TIME:  3:30 pm 

Written public notice of the time, date, and place of this meeting was given to the County Clerk 
of Oklahoma County October 21, 2013. Notice of the time, date, place, and agenda for this 
meeting was posted by the Secretary of the Commission in prominent public view at the 
Southern Oaks Library and the Downtown Library, 300 Park Avenue, Oklahoma City, on October 
14, 2014, in conformity with the Oklahoma Open Meeting Act §311. 
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I. The meeting was called to order at 3:30 p.m. by Mrs. Nancy Anthony, Chair.   

Roll was called to establish a quorum. Present: Bullard, Coffey, Cory, Friedemann, 
Harpman, Helton, Jimenez, Leslie, McCaleb, McDaniel, Patel, Shaw, Shonts, Smith, 
Strube, Toland, Tucker, Voorhees, Anthony (Arrived: Maughan, 3:34).   

II. Mrs. Anthony introduced Mr. Randy Wayland, Manager of Library Operations, for 
the Southern Oaks Library.  Mr. Wayland welcomed the commission to the Southern 
Oaks Library.  He highlighted various programs and classes taking place at the library.     

III. Mrs. Anthony called for the Presentation of Service Certificates for October 2014:  
Patricia Ortiz, Circulation Clerk, Southern Oaks Library ~ 10 years of service; Kristin 
Williamson, Children’s Services Coordinator, Outreach Services ~ 10 years of service.      

Mrs. Anthony also recognized the following employees who were unable to attend the 
meeting: Rondia Banks, Librarian, Northwest Library ~ 15 years of service; Lisa Bradley, 
Librarian, Downtown Library ~ 15 years of service; Sheldon Beach, Librarian, Downtown 
Library ~ 10 years of service; Rosemary Stafford, Library Aide, Village Library ~ 10 years 
of service; Phillip Belt, Delivery Driver, Maintenance ~ 5 years of service; Matthew Logo-
Falepouono, Delivery Driver, Maintenance ~ 5 years of service; Mallory Weigl, Librarian, 
Almonte Library ~ 5 years of service.                               

IV. Mrs. Anthony called for comments from the general public.  There were none. 

V. Mrs. Anthony presented the Consent Docket:  Document #37 – Approval of 
Minutes of September 18, 2014; Document #38 – Approval of Minutes of October 9, 2014 
Special Meeting; Document #39 - Acceptance of Review of Expenditures for September 
2014; Document #40 – Contract Awards & Purchases. 

Mrs. Anthony called for a motion.  

Mrs. Penny McCaleb moved to accept the consent docket. Mrs. Susan 
Tucker seconded. No discussion; motion passed unanimously.  

VI. Mrs. Anthony referred to Document #41 – Discussion, Consideration, and Possible 
Action:  Acceptance of Annual Audit – Finley & Cook 

Mr. Nate Atchison and Mr. Timothy Vanhorn with Finley & Cook were in attendance.  Mr. 
Atchison presented and summarized the audit report.  The audit went very smoothly.  
There were no items noted relating to internal controls and no issues to bring to the 
commission’s attention.  Questions and discussion followed. 

Mr. Atchison thanked Mr. Lovely and his staff for their assistance during the audit 
process.   

Mrs. Cynthia Friedemann moved to accept the annual audit as 
presented.  Mr. Tracy McDaniel seconded. No further discussion; 
motion passed unanimously.  

VII. Mrs. Anthony referred to Document #42 – Discussion, Consideration, and Possible 
Action:  Approval of Metropolitan Library Commission Meeting Dates 2015. 

Mrs. Anthony called for a motion. 

Mrs. Fran Cory moved to approve the Metropolitan Library 
Commission Meeting Dates for 2015. Mrs. Beth Toland seconded. No 
discussion; motion passed unanimously.  
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VIII. Mrs. Anthony referred to the Recommendations from the Commission Chair – 
Appointment of Interim Executive Director. 

Mrs. Anthony stated Donna Morris’ official retirement date is December 1, 2014.  The 
new director, Tim Rogers will begin work on January 15, 2015.  Mrs. Anthony is 
recommending an Interim Director be appointed for the six week period between Mrs. 
Morris’ retirement date and the start date of Mr. Rogers.  After discussion with Mrs. 
Morris, the recommendation is to appoint Mrs. Kay Bauman, Deputy Executive 
Director/Library Operations as Interim Director.  Mrs. Bauman’s compensations will be 
adjusted accordingly for the six week period and all other benefits will remain the same. 

Mrs. Anthony called for a motion. 

Mr. Mukesh Patel moved to approve the appointment of Mrs. Kay 
Bauman as Interim Executive Director until the new Executive 
Director, Mr. Tim Rogers, begins work on January 15, 2015. Mrs. Alyne 
Strube seconded. No discussion; motion passed unanimously. 

IX. Mrs. Anthony called on Mrs. Morris to present the Executive Director’s Report. 

Mrs. Morris gave Kudos to Emily Williams, Teen Services Coordinator, Outreach.  Emily 
has been selected into the prestigious okc.BIZ 2014 “Forty Under Forty” class.  The 
award recognized young movers and shakers from Central Oklahoma who have made 
exceptional contributions to our community.  Congratulations, Emily! 

Mrs. Morris reported staff has been viewing demonstrations from vendors on Human 
Resources software.  The new software will handle multiple HR functions such as new 
employee recruitment, employee evaluations, employee benefits, and payroll.  A 
recommendation for the software will be coming to the November Commission meeting 
for approval. 

Mrs. Morris provided updates on the current Capital Projects.   

OKC and MLS are working on a 5 year Capital Improvements request list for OKC 
Libraries.  The list has been submitted to the city and details are still being worked out. 

Information has been provided to Bethany about the architect selection process and we 
are working on setting up a meeting with city officials in Bethany. 

The Schematic Design package is due for Capitol Hill on October 17.  An updated 
schedule shows a move-in date of April 2017.  Oklahoma City continues to work on 
securing the land needed for the expansion.   

X. Mrs. Anthony called for comments from the Commission.   

The next regularly scheduled meeting will be held at the Edmond Library on November 
20, 2014.     

There being no further business, the meeting was adjourned at 4:04 pm. 

 

 

Donna Morris,  
Executive Director 
(Secretary) 
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CONTRACT AWARDS AND PURCHASES 
 
The following recommendations for the Commission’s approval are made in accordance with the 
Library System’s purchasing policy.  For additional information regarding these 
recommendations, please contact the Purchasing Officer at 606-3794.  
 
ITEM A:  STACKING CHAIRS 
Provided for in the FY 2014-15 budget is funding for new stacking chairs for the Warr Acres 
Library.   The current chairs were purchased during the renovation in 2000.   
 
The Library’s purchasing policy allows the Library to purchase off of any state, GSA or national 
competitively bid contract.  Krueger International (KI) was awarded a competitively bid contract 
with the National Joint Powers Alliance (NJPA).  The contract pricing is shown below. 
 
 
 

Item Qty Price Total 
Strive Stacking Chairs 80 $120.64 $9,651.20 
Chair Dolly 4 $205.92 823.68 
Delivery & Install   $711.00 

 Total   $11,185.88 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
RECOMMENDATION: 
That the Commission approve the purchase of stacking chairs from KI in the amount of 
$11,185.88.  Funding for this purchase is available in special fund account 408. 
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CONTRACT AWARDS AND PURCHASES 
(Cont’d) 

 
ITEM B:  HUMAN RESOURCES MANAGEMENT SYSTEM 
During the last eight months library staff has researched potential vendors for a new Human 
Resources Management System.  The retirement of Jim Welch, the prior Deputy Executive 
Director of Technology, who developed and maintained the current software necessitated the 
change.   
 
A request for information was disseminated to ten potential vendors in March.  The list vendors 
selected to provide detailed proposal responses was narrowed to three: Paycom, Triton/ADP, 
and Kronos.  Requests for proposals were mailed in early August and were due back in early 
September.   
 
During the month of October all three vendors were invited to give product demonstrations to 
the Committee (Lloyd Lovely, Anne Fischer, John Rahhal, Kelley Hoffman, Sylvia Lawson, and 
Rachel Kopchick).  We then requested access to a test system for the opportunity for hands on 
experience with the products.   
 
Based on RFP responses, demonstrations, vendor references and cost proposals, the committee 
recommends Paycom as the preferred vendor.  The Paycom software provides all the 
functionality to achieve a fully integrated HR/Payroll system and is the most user friendly and 
intuitive of the three.  Paycom is an Oklahoma City based company.  The cost comparison is 
attached. 
 

     Paycom Pricing        Option 1            Option 2 
Total Annual Payroll 

Cost $171,504.76 $141,504.76 

One Time 
Implementation $34,528.70 $34,528.70 

Security Deposit for 
Bio-Metric Time 

Clocks 
$10,000.00 NA 

Purchase of Bio 
Metric Time Clocks NA $73,875.00 

 
The contract will stipulate that the annual payroll cost will not increase for three years. 
 
 
 
 
 
 
RECOMMENDATION: 
That the Commission approve the purchase of the Human Resource Management System from 
Paycom, using Option 2 pricing, subject to contract review by the Library’s attorney Bill 
Comstock.   Funding for the purchase is provided for in the FY2014-15 budget, account 450. 
 



# Employees (Units) 540

Paycom
Unit Price 
Per Payroll Triton/ADP

Unit Price 
Per Payroll Kronos

Unit Price 
Per Payroll

Base Fee Each Payroll 4.40$          2,376.00$          ADP WFN Base 1 Fixed 122.85$             Workforce Ready Time Keeping 3.00$          1,620.00$          
Benefits Administration Fixed 731.40$             ADP WFN Enhanced Payroll Per Pay 2.52$          1,360.80$          Workforce Ready Accruals 0.60$          324.00$             
Benefits Feed to Carrier Fixed 731.40$             ADP WFN Essential Time Per Pay 2.10$          1,134.00$          Workforce Ready HR 3.00$          1,620.00$          

401K Custom Feed Fixed 138.46
ADP WFN Biometric Time Clock 
25@$44.58/payroll 1,114.50$          Workforce Ready Payroll 3.00$          1,620.00$          

Applicant Tracking Fixed 318.00$             ADP WFN HR Per Pay 1.26$          680.40$             Workforce Ready Talent Acquisition 2.36$          1,274.40$          
Talent Management/PAF Forms Fixed 1,000.00$          ADP WFN Benefits Per Pay 2.10$          1,134.00$          Workforce Ready Leave 0.90$          486.00$             

ADP WFN Talent Per Pay 0.50$          272.16$             Workforce Ready ACA 0.30$          162.00$             
Per Payroll Cost 5,295.26$          ADP WFN Recruitment Per Pay 0.50$          272.16$             Workforce Ready Compensation 0.60$          324.00$             
Annual Payroll Cost 137,676.76$     ADP WFN Document Storage 0.42$          226.80$             Workforce Ready InTouch 9000(25@$90/mo) 2,250.00$          
W-2's for 540 employees 6.95$          3,753.00$          ADP WFN COBRA 0.67$          362.88$             Touch ID Plus Option (25@$30/mo) 750.00$             
W-3 Transmittal Fixed 75.00$               ADP WFN Delivery Fixed 19.22$               Tax Filing by BSI (3rd party) 338.20$             
Biometric Time Clock (25@$100/Mo) 30,000.00$        eBN Transfer of Benefits (3rd party) 225.00$             

Per Payroll Cost 6,699.77$          
Annual Payroll Cost 174,194.02$     

Option 1 W-2's for 540 employees 6.75 3,645.00$          Per Month Cost 10,993.60$        
Total Annual Payroll Cost 171,504.76$     Total Annual Payroll Cost 177,839.02$     Annual Payroll Cost 131,923.20$     

Implementation 34,528.70$        Implementation 21,504.00$        Implementation(including 3rd party) 41,650.00$        
One time security deposit for 
time clocks 10,000.00$        

Option 2
Total Annual Payroll Cost 141,504.76$     
Implementation 34,528.70$        
Purchase of Time Clocks 73,875.00$        

HRMS Cost Comparison
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APPROVAL OF EMPLOYMENT AGREEMENT  
 

 

 
Attached is the employment agreement for Incoming Director, Mr. Tim Rogers.  
The agreement has been reviewed by library attorney William Comstock and Mr. 
Rogers. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
RECOMMENDATION FOR COMMISSION ACTION:   
 
That the Commission approve the employment agreement for Mr. Tim Rogers 
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RESOLUTION OF COMMENDATION 
FOR EXECUTIVE DIRECTOR 

 
Mrs. Donna Morris 

 
WHEREAS,  Donna Morris, after 44 years of remarkable service, has 

served the Metropolitan Library System with great 
distinction as the Executive Director for 13 years; and 

WHEREAS,  Mrs. Morris has championed the role of libraries in the community 
by establishing strong ties with community leaders, advocates and 
partners which was instrumental in her induction into the 
Journal Record’s “Circle of Excellence,” an honor bestowed on 
outstanding leaders who have been selected for three years in the 
Woman of the Year “50 Making a Difference” awards; and 

WHEREAS,  Mrs. Morris has been regarded as an outstanding leader of library 
services in the state and national realm by serving as president of 
the Oklahoma Library Association,  ALA councilor, and legislative 
chair; and 

WHEREAS,  Mrs. Morris has earned the admiration and respect of her 
colleagues, administration and governing board;  possesses a rare 
combination of strength and compassion; and builds a high level 
of comradery, which is unique to an organization of more than 
500 employees; and 

WHEREAS,  Mrs. Morris has helped guide the Metropolitan Library System 
from an institution devoted almost exclusively to print materials to 
one that is nationally recognized as being on the forefront of 
library technology,  

BE IT HEREBY RESOLVED this 20th day of November 2014, that the Library 
Commission of the Metropolitan Library System recognizes and 
commends Donna Morris for her outstanding service and conveys 
to her their respect, appreciation, and best wishes for health and 
happiness in her retirement. 
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EXECUTIVE DIRECTOR’S REPORT 

NOVEMBER 2014 

 
NEW COMMISSIONER APPOINTED 

I am pleased to report that Mary Sosa was unanimously appointed to the Metropolitan Library 
Commission on Tuesday, November 4th to replace Tracy McGehee.    Mary is employed in the 
Parks Department for the City of Oklahoma City and lives near the Capitol Hill Library.  This 
brings the commission up to its full complement of 27 members. 
 
Welcome Mary! 
 
MEDIASURFERS FOR METROPOLITAN LIBRARY SYSTEM 

The Library Endowment Trust has received a grant for $132,000 from the Inasmuch Foundation 
for the purchase of four MediaSurfers to assist in bridging the digital divide in Oklahoma County. 
Each MediaSurfer contains sixteen (16) iPad4 devices with a battery life of ten (10) hours. The 
iPad4 devices will be loaded with applications and programs for adults and children that are 
selected by our library and information technology staff to optimize accessibility of job 
opportunities, educational resources, government programs, health care information, library 
resources, and social networks. 

The MediaSurfers will be placed in four libraries in the Metropolitan Library System’s service area 
including Capitol Hill, Almonte, Ralph Ellison and Southern Oaks. The goal of the MLS 
MediaSurfer project is to increase access to technology and the internet for Oklahomans that 
may not otherwise have access to these valuable informational resources.  

We are proud to partner with the Inasmuch Foundation to continue to fulfill the mission of the 
Metropolitan Library System by “facilitating the free flow of information and ideas by providing 
access to materials, services and programs to Oklahoma County’s diverse population 

STAFF RECOGNITION 

A big Thank You to the Friends of the Library, for sponsoring our annual staff recognition event 
last Saturday evening.  We had a great turnout of staff, commissioners and Friends members.  
The generosity of the Friends allows MLS to recognize our staff for their years of service in a fun 
and festive evening.  We were pleased that Commissioners Nancy Anthony, Ralph Bullard, Beth 
Toland, Carolyn Leslie, Brian Maughn and Jose Jimenez were able to join us.  A special thank 
you to Candace McDaniel and her committee for all their hard work on the event. 
 
CAPITAL PROJECTS 

• Bethany- Todd Olberding and I met with Bethany city manager, John Shugart, and 
Councilwoman Kathy Larsen to discuss how to proceed on Bethany project on October 27.  
We have provided to them some draft documents on architect selection and project 
agreements.  

• Capitol Hill – Schematic design review continues and the next design meeting is scheduled 
for November 21.  The next phase, Design Development is due the end of December.  
Discussion has started concerning a temporary location.   
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• Edmond – Work on a parking agreement with the church continues.  MLS and the city 
worked on questions related to a 2nd library which will be included in a Customer Service 
survey for the city of Edmond.   

• Jones – A meeting last week was held to review the finishes for the library – items such as 
carpet, tile, countertops, etc.  Studio will be preparing a color board of the finishes and we 
will be showing that to commission upon its completion.  The architects have completed 
the 60% drawings.   

  
LIBRARY CLOSINGS 

The Library System will be closed on Thursday and Friday, November 27 and 28th for the 
Thanksgiving holiday.  We will close early at 6pm on Wednesday, November 26th.  We will reopen 
on Saturday, November 29th. 
 
THANK YOU 

As I write this, I am in the final two weeks of my tenure.  I want to thank the Metropolitan 
Library Commissioners for their service to the library system and for their faith in me as the 
director.  They have been incredibly supportive of all the projects we have wanted to complete 
over the last 12 years and have been outstanding advocates for library service in our community.  
I want to thank the outstanding staff at MLS who come to work every day enthused about their 
job and the service they provide to customers.  They are making a real difference in people’s lives.  
I know that the system will continue to grow and thrive and I will be keeping up with all the great 
changes and services.  I wish you all well.  
 


	Agenda Thursday, November 20th, 2014

	INTRODUCTIONS
	Document #43 – Presentation of Service Certificates for Library Staff

	CONSENT DOCKET (#44 - #46)
	Document #44 – Approval of Minutes of October 16, 2014 Meeting
	Document #45 – Acceptance of Review of Expenditures for October 2014
	Document #46 – Contract Awards & Purchases
	Item A: Stacking Chairs
	Item B: Human Resources Management System


	OTHER BUSINESS
	Document #47 – Discussion, Consideration, & Possible Action: Exe. Director Employment Agreement between the Metropolitan Library Commission & Timothy H. Rogers
	Document #48 – Discussion, Consideration, and Possible Action: Resolution of Commendation for Donna Morris

	EXECUTIVE DIRECTOR’S REPORT

