
METROPOLITAN LIBRARY COMMISSION 
OF OKLAHOMA COUNTY 

 

Thursday, August 28, 2014, 3:30 p.m. 
Belle Isle Library 

5501 N. Villa 
Oklahoma City, OK  73112 

 (Telephone: 843-9601) 
The Metropolitan Library System of Oklahoma County encourages participation from all patrons and citizens of Oklahoma County.  If participation 
at any public meeting is not possible due to a disability, whether physical, hearing or speech related, please notify the office of the Executive 
Director (606-3726) at least forty-eight (48) hours prior to the scheduled public meeting to allow the Library to make necessary accommodations. 

3:30 pm   CALL TO ORDER AND ROLL CALL TO ESTABLISH QUORUM 

Nancy Anthony, Chair 

3:30 – 3:45 pm   INTRODUCTIONS 

 Document #11 –  Presentation of Service Certificates for Library Staff 
COMMENTS FROM GENERAL PUBLIC (Limited to 3 minutes per speaker or 15 minutes total with time pro-rated among speakers.  Preference 
will be given to residents of Oklahoma County.  Persons signing up to address the Commission must list their residential address and indicate if 
they request to speak to a specific agenda item or to another Library Commission related topic or issue.)  Please be advised that public seating is 
limited; seating capacity at the individual meeting sites vary in occupancy limits. 

3:45 – 4:00 pm  CONSENT DOCKET (#12 - #14) 

 Document #12 – Approval of Minutes of July 17, 2014 Meeting 
 Document #13 – Acceptance of Review of Expenditures for July 2014 
 Document #14 – Contract Awards & Purchases 

Item A:  Vehicle Wraps 
 

4:00 – 4:15 pm  COMMITTEE REPORTS 

 Document #15 – Discussion, Consideration and Possible Action:  Report and 
Recommendations from the Finance Committee, August 19, 2014  

 Document #16 – Discussion, Consideration and Possible Action:  Metropolitan Library 
System Fiscal Year 2014–2015 Final Budget 
 

4:15 – 4:30 pm  RECOMMENDATIONS FROM ADMINISTRATION 

 Document #17 – Discussion, Consideration and Possible Action:  Revisions to MLS Policy & 
Procedure Manual 

 Document #18 – Discussion, Consideration and Possible Action: Request for Use of 
Downtown Library Public Space   
 

4:30 – 4:40 pm  INFORMATION REPORTS 

 Document #19 – MLS July 2014 Library Visits 
 Document #20 – MLS July 2014 Circulation Report 
 Document #21 – MLS July 2014 Computer Usage Report 
 Document #22 – MLS July 2014 System Reserve Report 

 
4:40 – 4:50 pm  EXECUTIVE DIRECTOR’S REPORT 

 

4:50 – 5:00 pm  COMMENTS FROM COMMISSION MEMBERS 

 
NEXT COMMISSION MEETING DATE AND PLACE:  

 September 18, 2014 
Del City Library, 4509 SE 15th,  Del City, OK  73115 



 Document #11  
 MLC FY 2014-15 
 August 28, 2014 
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PRESENTATION OF SERVICE CERTIFICATES TO LIBRARY STAFF 
 
The Friends of the Metropolitan Library System have underwritten a staff recognition service 
program recognizing staff who have been employed by the Library System for five years or 
more. The Friends provide an attractive pin with the library system logo and name for staff 
who have served five years. After l0 years, a ruby is added to the pin; subsequent rubies are 
added at l0, l5, 20 and 25-year intervals of service culminating with the addition of a 
diamond to the pin for 30 years of service. The Library System staff are presented with the 
pins at a special reception hosted by the Friends each year. 
 
To complement that recognition of service in a formal way, the Metropolitan Library 
Commission of Oklahoma County presents service certificates of appreciation to Library 
System staff for these same increments of service. The staff to be presented with certificates 
will be recognized at each monthly meeting at which time the certificates are presented. 
 
Library System staff receiving Certificates of Service in August 2014: 
 

Employees Years of Service 
  
Cheryl E. Pernell, Associate Librarian, Downtown Library 35 
  

Barbara Beasley, Manager of Library Operations I, Warr Acres Library 30 
  

Sharon A. Nolan, Librarian, Library Operations 25 
  

Janet Bowen, Circulation Clerk, Bethany Library 15 
  

Ngoc Kim Nguyen, Librarian, Village Library 10 
  

Kevin D. Colwell, Receiving Technician, Technical Processing 10 
  

John R. Day, Administrative Specialist, Construction Management 5 
  

Randall W. Myster, Library Aide, Village Library 5 
  

Kristen D. Gadlin, Library Aide, Village Library 5 
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 MINUTES OF THE REGULAR MONTHLY MEETING 
OF THE METROPOLITAN LIBRARY COMMISSION 

OF OKLAHOMA COUNTY 
 
 

 
 

 
MEETING PLACE:  Almonte Library 

 
  

Commission Members 
 PRESENT:      EXCUSED: 

 
Ralph Bullard Mick Cornett, Mayor of Oklahoma City 
Allen Coffey, Disbursing Agent Cynthia Friedemann 
Fran Cory Rozz Grigsby 
Brian Maughan Deanna Hannah 
Penny McCaleb Helene Harpman 
Tracy McDaniel Jose Jimenez 
Lori Nelson Carolyn Leslie 
Mukesh Patel Jim Shonts 
Kim Patterson  
Hugh Rice  
Vanna Shaw  
Judy Smith, Vice-Chair  
Alyne Strube  
Beth Toland  
Susan Tucker  
Stephanie West  
Nancy Anthony, Chair  
Donna Morris, Executive Director  
(Secretary)  
  
  
  
  
  

 
 
Estimate of general public and staff attending: 14 

DATE:  July 17, 2014 TIME:  3:30 pm 

Written public notice of the time, date, and place of this meeting was given to the County Clerk 
of Oklahoma County October 21, 2013. Notice of the time, date, place, and agenda for this 
meeting was posted by the Secretary of the Commission in prominent public view at the Almonte 
Library and the Downtown Library, 300 Park Avenue, Oklahoma City, on July 15, 2014, in 
conformity with the Oklahoma Open Meeting Act §311. 
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I. The meeting was called to order at 3:32 p.m. by Mrs. Nancy Anthony, Chair.   

Roll was called to establish a quorum. Present: Bullard, Coffey, Cory, McCaleb, Nelson, 
Patel, Patterson, Rice, Shaw, Smith, Strube, Toland, Tucker, West, Anthony (Arrived: 
McDaniel, 3:36; Maughan, 3:52).   

II. Mrs. Anthony introduced Mrs. LaVetta Dent, Manager of Library Operations, for 
the Almonte Library.  Mrs. Dent welcomed the commission to the Almonte Library.  She 
provided information and facts about the Almonte Library.  Questions and discussion 
followed. 

III. Mrs. Anthony referred to the Presentation of Service Certificates for July 2014.  
The following employees were unable to attend the meeting to receive their certificates.  

Ann G. Aliotta, Librarian, Library Operations ~ 30 years of service; Patricia Whisenhunt, 
Circulation Clerk, Belle Isle Library, 20 years of service; Paula A. Hannapel, Cataloging 
Technician, 15 years of service; Jessica R. Kloiber, Circulation Clerk, Downtown Library, 
10 years of service; Jules A. Henry, Extension Specialist, Library Operations, 5 years of 
service.                               

IV. Mrs. Anthony called for comments from the general public.  There were none. 

V. Mrs. Anthony presented the Consent Docket:  Document #02 – Approval of 
Minutes of June 19, 2014; Document #03 – Acceptance of Review of Expenditures for 
June 2014; Document #04 – Contract Awards & Purchases. 

Mrs. Anthony called for a motion.  

Mrs. Beth Toland moved to accept the consent docket. Mrs. Penny 
McCaleb seconded. Questions and discussion followed; motion passed 
unanimously.  
 

VI. Mrs. Anthony referred to Document #05 – Discussion, Consideration, and Possible 
Action:  Report and Recommendations from Administration – Edmond Parking 
Agreement 

Mrs. Morris stated MLS and the City of Edmond have been working on a parking 
agreement to add additional parking to the Edmond Library’s current parking facility.  
The agreement has been reviewed by the library’s attorney and the city attorney for the 
City of Edmond.  Questions and Discussion followed.    

Mrs. Anthony called for a motion.  

Mr. Hugh Rice moved to approve the agreement as presented.  Mr. 
Ralph Bullard seconded. No further discussion; motion passed 
unanimously.  
 

VII. Mrs. Anthony called on Mrs. Morris to present the Information Reports.  

 Document #06 – MLS June 2014 Library Visits 
 Document #07 – MLS June 2014 Circulation Report 
 Document #08 – MLS June 2014 Computer Usage Report 
 Document #09 – MLS June 2014 System Reserve Report 
 Document #10 – MLS Annual Furniture & Equipment Inventory Report FY 

2013-14 
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Questions and discussion followed.   

VIII. Mrs. Anthony called on Mrs. Morris to present the Executive Director’s Report. 

Mrs. Morris reported on the upcoming transition to the new ILS.  Based on the workload 
that will be required to go live on September 2, we have determined that we need to close 
an additional day, Saturday, August 30.  Therefore, the system will be closed three 
consecutive days, Saturday, August 30 through Monday, September 1. .        

Mrs. Morris provided updates to the Capital Projects.   

Mrs. Morris reported the OKC council did approve the TIF funding for the Capitol Hill 
Library on July1st.     

The final Design Development plans for Jones have been received.  Once we review and 
approve the plans, the Construction Documents phase will begin.  

Warranty work is underway at Northwest Library.      

IX. Mrs. Anthony called for comments from the Commission.   

Mr. Hugh Rice provided an update on the Executive Director Search.  There are currently 
6 applicants who have applied for the position.  Bradbury is anticipating there will be 15 
to 20 total applicants by the time the position closes on August 16.   

Mrs. Anthony reported Mrs. Stephanie West has moved and is resigning from the 
commission.  Mrs. West introduced her replacement, appointed by the City of Edmond, 
Mrs. Karen Helton. 

X. Mrs. Anthony announced the next Commission meeting will be held at the Belle 
Isle Library on August 28, 2014.     

There being no further business, the meeting was adjourned at 4:07 pm. 

 

 

Donna Morris, Executive Director 
(Secretary) 
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CONTRACT AWARDS AND PURCHASES 
 
The following recommendations for the Commission’s approval are made in accordance with the 
Library System’s purchasing policy.  For additional information regarding these 
recommendations, please contact the Purchasing Officer at 606-3794.  
 
ITEM A:  VEHICLE WRAPS 
Provided for by a grant from the Friends of the Library are funds for advertising wraps for five 
MLS Vehicles.  The vehicles to be wrapped include two of the Maintenance delivery trucks, the 
IT Dodge Caravan, the Outreach Chevy Passenger Van, and the Books by Mail Ford Passenger 
Van. 
 
Specifications were prepared and the bid was advertised for two days in The Oklahoman.  A 
pre-bid meeting was scheduled on July 24, 2014.  No vendors attended.   
 
Bids were received and publicly opened on August 7, 2014.  Three vendors responded. 
 
 

Vehicle Wraps 
Vendor Bid 

Screen Graphics of Florida $14,647.59 
CVM/Wrap City Vinyl $14,906.00 
Monster Graphx $16,837.62 

 
Monster Graphx is the only bidder located in Oklahoma County.  Their bid exceeds lowest bid 
by more than 5% and $1,000 therefore, preferential consideration will not apply.  
 
The low bidder, Screen Graphics of Florida, will be using UnderWraps Custom Car Wraps out of 
Owasso as the installer.  The installation will be done on site at the Service Center. 
 
 
 
 
 
 
 
 
 
 
 
 
 
RECOMMENDATION: 
 
That the Commission award the contract for the vehicle wraps to Screen Graphics of Florida for 
$14,647.59.  Funding is provided for by the Friends of the Library grant in the amount of $14,000.  
The balance will be funded by the FY 2015 budget, account 230. 
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Final Budget 
FY 2014 – 2015 

(July 1, 2014 to June 30, 2015) 
 

  
 

Please remember to bring your  
FY 2014-15 Final Budget Binder  

to the August 28, 2014  
Commission meeting @ Belle Isle Library  

 
 
 

NOTE:  Attached are replacement pages for  
Sections 1, 2, & 3 of the FY 2014-15 Budget Binder. 
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           Revisions to MLS Policy and Procedure Manual 
 

 
REPORT AND RECOMMENDATION FROM ADMINISTRATION  

 
REVISIONS TO METROPOLITAN LIBRARY SYSTEM POLICY AND PROCEDURE MANUAL 

 
 

MLS policies contained in the Policy and Procedure Manual, periodically require updating 
as a result of decisions or recommendations from the Library Commission, changes in 
federal and state laws and regulations, and the necessity to operate the library system in a 
more efficient, effective manner.  In this case, the transition to the Evanced “Sign Up” and 
“Spaces” and the Carl X/ILS required changes to existing policies so that the policies would 
correspond to the new software.   

The administration recommends for your consideration, changes in the Commission 
adopted policies for the four policies listed below.    

1. AM 100   Borrowing 
2. AM 110   Delinquent/Lost/Damaged Materials 
3. AL  212   Library Card Signatures 
4. SF  910   Fee Schedule 

 

Changes are highlighted in red.     

 

 

 

 

 

 

 

 

ADMINISTRATIVE RECOMMENDATION FOR COMMISSION ACTION:   
 
To approve the recommendation from Administration for adoption to the Metropolitan Library 
System Policy & Procedure Manual revisions  to AM100, Borrowing; AM110 
Delinquent/Lost/Damaged Materials; AL 212, Library Card Signatures; and SF 910 Fee 
Schedule. 
 



Access to Materials 
AM 100 Borrowing 

Adopted: 7/85, Revised: 9/86, 1/88, 4/92, 9/92, 1/93, 10/94, 7/99, 12/99, 8/00, 
10/04, 

 10/10, Draft 8/14 
 

Policy 
The Borrowing Policy ensures that the requirements for borrowing Metropolitan Library 
System materials are provided to library customers and staff. 

Regulations 
1. Requirements for Borrowing Materials 

a. To borrow materials the customer must be a registered MLS borrower without a 
stop orderblock or delinquencies (“Overdue 60”) against his/her recordaccount. 

b. To borrow materials at a library the customer must do one of the following: 
a) Present his/her valid MLS library card at the circulation desk 
b) Present his/her MLS library card/account number at the circulation desk 

plus standard identification verifying name and current address. 
b)c) Use his/her MLS Library card/account at the self check machines. 
c)d) If a customer has forgotten his/her card and does not know the number, 

staff should check circulation records to verify that the customer is a 
registered borrower without a stop order or delinquenciesblock against 
his/her recordaccount. The customer must then show acceptable 
identification equal to that required for obtaining a library cardaccount. 

c. Customers who need to replace a lost or stolen card prior to borrowing materials 
must show proof of eligibility and pay a non-refundable processing fee. (See SF 
910 Fee Schedule for amount.) 

2. Maximum Items Borrowed 
a. A maximum of 30 physical items can be on loan to one borrower at a time. If 

materials are in short supply at a given agency, the library manager may set a 
further limit. 

b. Service providers working in partnership with the library to provide materials in 
electronic formats may set their own borrowing limits. 

c. See AM 200 Interlibrary Loan for limits on borrowing materials through interlibrary 
loan. 

3. Loan Periods and Renewals 
a. Books, other printed materials, audio and video recordingsLibrary materials may be 

checked out for two weeks. They may be renewed to a maximum loan period of 42 
days if there is no System Reserve holds request for the items during that period. 

b. Customers may attempt to renew materials anytime within the maximum loan 
period. There is no a limit to theof two (2) number of times an item may be 



Access to Materials 
AM 100 Borrowing 

Adopted: 7/85, Revised: 9/86, 1/88, 4/92, 9/92, 1/93, 10/94, 7/99, 12/99, 8/00, 
10/04, 

 10/10, Draft 8/14 
 

renewed. The software permits renewals until the maximumtwo (2) renewals to the 
maximum loan period is reached, which is calculated from the original checkout 
due date. 

c. Service providers working in partnership with the library to provide materials in 
electronic formats may set their own loan periods and renewal limits. 

d. See AM 200 Interlibrary Loan for the loan period and renewal policy for materials 
borrowed through interlibrary loan. 
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6/08, DRAFT 8/14 
 

Policy 
The Delinquent/Lost/Damaged Materials Policy ensures that the Metropolitan 
Library System encourages borrowers to return materials promptly and helps 
cover the cost of replacing lost or damaged materials by charging fees.  

Regulations 
Fees for lost, overdue or damaged materials will be assessed according to the 
fee schedule found in AM 111.  

1. Delinquent Borrowers  
a. Those who, after notification,  fail to pay outstanding fines or the 

cost fee of lost/or damaged item(s) as defined below,s within 60 
days or fines that total $25.00 or more will lose borrowing 
privileges. A stop orderblock will be placed on the delinquent 
borrower’s library card number account and a new library card 
account will not be issued to that person.  

b. An account will be blocked from borrowing on the 3rd occurrence in 
a 12 month period of claiming s/he did not borrow materials on 
account. 

b.c. After reasonable notification, the library system may also 
take legal steps to collect fines and retrieve materials not returned 
and to file felony or misdemeanor complaints.  

c.d. The stop orderblock will be removed or a new library card 
account issued when the delinquent borrower pays the outstanding 
fines and/or costs of lost materials plus penalties resulting from the 
delinquency.  

2. Lost or Damaged Materials  
a. Once an item is 60 days overdue, the item is considered lost.  The 

borrower who loses or does not return an item must pay the cost of 
replacing it as determined by the library system.  

b. The borrower who damages an item must pay the cost of replacing 
or rebinding it as determined by the library system. 

b. If the borrower finds and returns a lost item within six months, the 
library system will refund the replacement cost, minus any fines. No 
refunds will be made after six months.  

3. Damaged Materials 
a. The borrower who damages a print item must pay the cost of 

replacing or rebinding it as determined by the library system. 



AM 100 Borrowing 
AM 110 Delinquent/Lost/Damaged Materials 

Adopted: 7/85; Revised: 9/86, 1/88, 4/92, 9/92, 1/93, 10/94, 7/99, 
12/99, 8/00;  

6/08, DRAFT 8/14 
 

b.c. The borrower who damages an audiovisual item must pay 
the cost of replacing it as determined by the library system. 



AL 210 Library Cards 
AL 212 Card Signatures 

Adopted: 7/85, Revised: 9/86, 1/88, 4/92, 9/92, 1/93, 10/94, 7/99, 12/99, 8/00 
10/04;DRAFT 08/14 

 

1 

Policy 

Each Metropolitan Library System library card has the following signature 
requirements: 

1) Persons age 17 or older are issued cards requiring no signature but their 
own. Services available depend on the person’s eligibility. (see Eligibility) 

2) Persons up to age 17 are issued student cards requiring a parent or 
guardian’s signature. Services available depend on the person’s eligibility 
(see Eligibility) with the following additional stipulations: 

a) Upon issuance, student cards may be used without a parent or guardian’s 
signature for two weeks to check out no more than two items (other than 
videos rated R by the MPAA). Subsequent use requires that the parent or 
guardian’s signature be present on the card. 

b) Before any video rated R by the Motion Picture Association of America 
(MPAA) may be checked out, the parent or guardian must authorize those 
borrowing options must sign a Video Consent Form in addition to signing 
the card.  

c)b) A parent or guardian may use the Parental Preference Option to set 
additional parameters for their child’s borrowing of materials.  

d)c) Parents or guardians may review the current borrowing record of 
their child. 

i) Note: Persons not yet in school or kindergarten are encouraged to 
borrow materials through another member of the family who holds a 
valid library card. However, persons not yet in school or kindergarten 
may be issued a card at the parent's or guardian's request.  
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This schedule includes the specific amounts for library service fees authorized by the 
policies listed below.  Fees to offset the cost of promotional items that are occasionally 
sold by the library for the benefit of customers are not included in this list. 
 
AL 210 Library Cards 

• Annual fee card - $40.00 per year for family use 
• Cash deposit card  - $10.00 per item processing fee 

AL211 Reciprocal Cards 

• Lost, damaged or overdue materials owned by reciprocal libraries  - fees are 
assessed by the owning library 

AL 310 Card Holder Responsibilities 

• Lost or stolen cards - $1.00 per replacement card 
AL 350 Copying of library materials 

• Photocopies - $0.10 per page 
• Microfiche copies - $0.25 per page 
• Computer prints, black and white - $.10 per page 
• Computer prints, color - $.50 per page 

AM 110 Delinquent; Lost/Damaged 
Lost or damaged materials 
• cataloged book or magazine - ILS automatically gives the amount  
• uncataloged paperback - $3.00 per item 
• audiovisual materials - replacement cost if lost or damaged due to 

carelessness or neglect 
• audiovisual materials, one part of a set - $7.00 per part if lost or damaged due 

to carelessness or neglect 
• audiovisual materials, liner notes or guide – no charge  
Overdue fines 
• cataloged book, audio recording or video recording - $0.10  per day to a 

maximum of $3.00  
• uncataloged paperback or magazine – no charge  

AM 200 Interlibrary Loan 

• Copies made to fill interlibrary loan requests - $0.15 per page over 50 pages 
• Lost or damaged materials lent to other libraries by MLS - cost of material 

plus $10.00 processing fee 
• Lost or damaged materials borrowed by MLS  - lending library sets the fee  
• Overdue materials borrowed by MLS - $0.50 per day up to cost of material 

AM 313 Local History Permission to Use 
 
     Digital copies of local history images 
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• at 300 dpi - $5.00 per image  
• at 600 dpi - $15.00 per image  
• at 1200 dpi - $30.00 per image  
• processing fee $5.00 

     Use of local history images 
• book, brochure, filmstrip, flyer, poster, postcard, or PowerPoint programs for 

sale 
- for a quantity of 1 to 4,999 - $15.00 per image  
- for a quantity of  5,000 to 9,999 - $30.00 per image  
- for a quantity of 10,000 to 29,999 - $60.00 per image  
- for a quantity of 30,000 and over - $120.00 per image  

• website - $15.00 per image  
• commercial décor - $150.00 per image  
• advertising & product design - $15.00 per image  
• serials 

- for a quantity of 49,999 or under - $15.00 per image  
- for a quantity of 50,000 to 99,999 - $60.00 per image  
- for a quantity of 100,000 or over - $120.00 per image  

• video for resale or broadcast documentaries 
- for a quantity of 5000 or under - $35.00 per image  
- for a quantity of 5001 or over - $100.00 per image  

• interactive CD-ROM or DVD - $120.00 per image  
• exhibitions or one time broadcasts 

- for commercial use - $30.00 per image  
- for non-commercial use - $15.00 per image  

AS 100 Reference Services 

• Inquiries by mail – $0.25 per page of photocopying and $3.00 shipping and 
handling 

AS 510 Public Space Reservations and Use 
Rental space fees cover the Library’s basic operational expenses.  Fees are 
approved by the Metropolitan Library Commission and are not negotiable. 

• Category 2  
AS 510.2 MLS List of Organizations Exempt from Public Space Fees will 
incur fees for any additional required and/or optional service fees listed 
below. 
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• Category 5  

Fees for certified 501(c) 3 organizations:  Discount of 50% off the hourly 
rental rate applied to businesses, private individuals and private groups. 

Guest/room 4 hour block 8 hour block *Per Hour 
Up to 12 Guests $40.00 $80.00 $12.00 

13 - 20 Guests $50.00 $100.00 $15.00 
21 - 50 Guests $80.00 $160.00 $25.00 

51- 100 Guests $100.00 $200.00 $30.00 
Over 100 Guests $300.00 $600.00 $85.00 

Downtown Computer Lab $150.00 $300.00 $50.00 
Downtown Auditorium $500.00 $1000.00 $150.00 

Fees for businesses, private individuals or private groups: 
Guest/room 4 hour block 8 hour block *Per 

Hour 
Up to 12 Guests $60.00 $120.00 $20.00 

13 - 20 Guests $90.00 $180.00 $25.00 
21 - 50 Guests $210.00 $420.00 $55.00 

51 - 100 Guests $250.00 $500.00 $70.00 
Over 100 Guests $475.00 $900.00 $125.00 

Downtown 
Computer Lab 

$210.00 $420.00 $125.00 

Downtown 
Auditorium 

$600.00 $1,200.00 $170.00 

Library Room Rate per hr 
Almonte A $40 
Belle Isle A $25 
Belle Isle B or C $40 
Belle Isle A+B $65 
Belle Isle A+B+C $125 
Bethany A or B $25 
Bethany A+B $50 
Capitol Hill FF $40 
Capitol Hill Basement $25 
Choctaw A $40 
Downtown Single Classroom $25 
Downtown Lab $125 
Downtown Double Classroom $50 
Downtown Friends $70 
Downtown Atrium $3000 fixed 
Downtown Thorpe or Sequoyah $20 
Downtown 46 Star $170 
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Edmond A or B $40 
Edmond A+B $80 
Edmond D $20 
Midwest City B $25 
Midwest City A $40 
Midwest City A+B $65 
Midwest City Forum $70 
Northwest A or B $70 
Northwest A+B $140 
Ralph Ellison A $50 
Ralph Ellison B $60 
Ralph Ellison A+B $110 
Southern Oaks A $50 
Village B $20 
Village A $40 
Village A+B $60 
Warr Acres A $40 

For each 4 hour block reserved a 25% discount is applied. 
• Fees for additional required and/or optional service where available: 

Service Rate Increment 
AV assistance may be required when 

using MLS equipment   
$25.00 per hour* 

Conference Phone $25.00 per use 
Custodial Staff $25.00 per hour* 
Changes to contracted room setup $10.00 per hour* 
IT assistance required for configuration of 

computers 
$50.00 per hour* 

Piano, Grand (Downtown Library only) $50.00 per use 
Piano, upright $25.00 per use 
Security, additional $40.00 Per 

hour*, per 
officer 

Telephone calls that are long distance MLS Cost  
Access to space prior to libraries opening 

between SH 610 Facility Access 
working and operating hours (plus 
space fees) 

$100.00 per hour 

Access to space after SH 610 Facility 
Access operating hours (space 
only) 

$3,000.00 Flat rate 

*Per Hour means any portion of an hour 
SH 610 Facility Access 



SF 910 Fee Schedule 
Adopted: 7/85; Revised: 9/86, 1/88, 4/92, 9/92, 1/93, 10/94, 7/99, 12/99, 

8/00, 10/04, 08/08, 8/10, 5/11; 3/14; Draft 8/14 

Page 5 of 5 
 

• Replace broken key – no charge if the employee returns a portion of the key 
VG 300 Open Records 

• Printed copies to fill open records requests - For each request, the first 10 
pages of printed copies will be provided free of charge. The fee for 
subsequent copies will be $0.10 per page.   

• Other types of copies (computer disks, videos, sound recordings, etc.) – Fee 
will take into consideration the cost of reproduction and be comparable to the 
fee charged for print copies.  

• Conducting a document search - A fee of $2.00 will be charged for each 
quarter (1/4) hour spent.  
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REQUEST FOR USE OF DOWNTOWN LIBRARY PUBLIC SPACE 

 
 

On behalf of the Metropolitan Library System and Friends of the Library, the MLS 
Headquarters Manager has submitted a reservation request for the use of the 
Downtown Library Atrium for a reception to honor Executive Director Donna Morris 
on November 21, 2014, 7pm-10pm. Criteria for hosting a library related after-hours 
event were met and the request to have wine/beer served by an Oklahoma ABLE 
Commission licensed caterer has been referred to the Commission for approval. 
 
The caterer’s ABLE Commission license is attached. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
COMMISSION ACTION:  To accept/approve the following recommendations 
 
To approve the recommendation allowing the Metropolitan Library System and Friends of 
the Library to use the Downtown Library Atrium for an after-hours event on November 21, 
2014 and have wine/beer served by an Oklahoma ABLE licensed caterer. 
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Library Visits Report
Visits Profile: BI
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Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun FYTD Total

AL FY14 14,363             13,775             13,270             15,523             13,233             12,616             13,880             13,480             13,045             12,256             11,709             13,131             14,363             

FY15 13,532             -                         -                         -                         -                         -                         -                         -                         -                         -                         -                         -                         13,532             

% -5.8% -5.8%

BI FY14 18,988             20,140             18,240             18,111             15,663             13,100             16,238             15,963             17,911             18,571             16,731             17,718             18,988             

FY15 18,431             -                         -                         -                         -                         -                         -                         -                         -                         -                         -                         -                         18,431             

% -2.9% -2.9%

BE FY14 17,748             15,357             13,770             15,150             12,067             10,275             12,533             12,095             13,137             12,994             12,789             15,735             17,748             

FY15 15,969             -                         -                         -                         -                         -                         -                         -                         -                         -                         -                         -                         15,969             

% -10.0% -10.0%

CH FY14 10,265             9,942                9,542                11,202             8,857                7,075                8,283                8,811                9,954                9,837                8,595                9,818                10,265             

FY15 9,656                -                         -                         -                         -                         -                         -                         -                         -                         -                         -                         -                         9,656                

% -5.9% -5.9%

CT FY14 9,711                8,344                7,497                8,867                6,859                5,838                7,545                6,697                7,167                8,017                8,418                9,862                9,711                

FY15 8,830                -                         -                         -                         -                         -                         -                         -                         -                         -                         -                         -                         8,830                

% -9.1% -9.1%

DC FY14 12,801             11,342             10,424             11,046             9,012                8,329                9,575                8,921                9,947                10,032             10,202             12,382             12,801             

FY15 12,804             -                         -                         -                         -                         -                         -                         -                         -                         -                         -                         -                         12,804             

% 0.0% 0.0%

DN FY14 30,922             30,590             26,694             29,039             24,755             24,746             26,112             24,014             22,030             2,484                21,394             24,806             30,922             

FY15 27,222             -                         -                         -                         -                         -                         -                         -                         -                         -                         -                         -                         27,222             

% -12.0% -12.0%

ED FY14 38,981             31,594             29,473             30,411             26,167             22,039             27,066             25,677             29,000             27,905             26,993             35,036             38,981             

FY15 34,883             -                         -                         -                         -                         -                         -                         -                         -                         -                         -                         -                         34,883             

% -10.5% -10.5%

MC FY14 24,588             22,569             20,176             21,747             18,136             16,021             20,325             18,592             21,418             21,224             18,777             22,845             24,588             

FY15 22,593             -                         -                         -                         -                         -                         -                         -                         -                         -                         -                         -                         22,593             

% -8.1% -8.1%

NW FY14 28,307             24,059             21,973             23,019             20,073             17,296             20,858             19,835             22,448             21,856             22,078             27,600             28,307             

FY15 27,608             -                         -                         -                         -                         -                         -                         -                         -                         -                         -                         -                         27,608             

% -2.5% -2.5%

Library Visits Report
Data

July 1, 2014 - July 31, 2014 (8.33% of the 14-15 Fiscal Year)

MLC - August 28 , 2014

MLS - July 2014 Library Visits Report

Prepared by: Planning Services
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Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun FYTD Total

RE FY14 22,402             17,426             13,901             18,211             14,196             13,503             14,994             14,722             15,745             17,515             17,124             19,371             22,402             

FY15 19,373             -                         -                         -                         -                         -                         -                         -                         -                         -                         -                         -                         19,373             

% -13.5% -13.5%

SO FY14 22,592             21,941             20,779             21,765             17,907             15,097             18,307             17,178             19,164             19,500             18,563             19,975             22,592             

FY15 19,996             -                         -                         -                         -                         -                         -                         -                         -                         -                         -                         -                         19,996             

% -11.5% -11.5%

VI FY14 19,298             17,254             15,390             16,195             13,226             11,223             14,075             13,727             15,244             14,959             14,344             16,630             19,298             

FY15 17,575             -                         -                         -                         -                         -                         -                         -                         -                         -                         -                         -                         17,575             

% -8.9% -8.9%

WA FY14 17,109             15,682             13,804             14,765             11,329             11,185             13,155             13,451             12,857             13,746             13,552             15,196             17,109             

FY15 15,425             -                         -                         -                         -                         -                         -                         -                         -                         -                         -                         -                         15,425             

% -9.8% -9.8%

HR FY14 1,959                2,102                2,240                2,200                1,926                1,740                2,024                1,980                2,230                2,318                2,174                2,234                1,959                

FY15 2,375                -                         -                         -                         -                         -                         -                         -                         -                         -                         -                         -                         2,375                

% 21.2% 21.2%

JN FY14 480                   455                   447                   882                   474                   515                   516                   443                   480                   497                   462                   483                   480                   

FY15 583                   -                         -                         -                         -                         -                         -                         -                         -                         -                         -                         -                         583                   

% 21.4% 21.4%

LU FY14 1,953                2,031                1,721                1,831                1,544                1,353                1,613                1,325                1,518                1,604                1,645                1,806                1,953                

FY15 1,697                -                         -                         -                         -                         -                         -                         -                         -                         -                         -                         -                         1,697                

% -13.1% -13.1%

NP FY14 1,023                949                   885                   878                   716                   570                   968                   853                   991                   1,204                1,341                1,290                1,023                

FY15 1,332                -                         -                         -                         -                         -                         -                         -                         -                         -                         -                         -                         1,332                

% 30.2% 30.2%

WR FY14 1,326                1,384                1,156                1,637                1,547                1,414                1,977                1,691                1,831                1,608                1,509                1,502                1,326                

FY15 1,542                -                         -                         -                         -                         -                         -                         -                         -                         -                         -                         -                         1,542                

% 16.3% 16.3%

SYS FY14 294,815           266,935           241,378           262,478           217,687           193,934           230,043           219,456           236,117           218,127           228,399           267,418           294,815           

FY15 271,428           -                         -                         -                         -                         -                         -                         -                         -                         -                         -                         -                         271,428           

% -7.9% -7.9%

Library Visits Report
Data

July 1, 2014 - July 31, 2014 (8.33% of the 14-15 Fiscal Year)

MLC - August 28 , 2014

MLS - July 2014 Library Visits Report

Prepared by: Planning Services
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Circulation Gains and Losses
July 1, 2014 through July 31, 2014 (8.33% of the 14-15 Fiscal Year)

 
ADULT ADULT JUVENILE JUVENILE TOTAL TOTAL

JULY 31, 2014 MONTH YEAR MONTH YEAR MONTH YEAR %

Almonte 14 9873 9873 5436 5436 15309 15309
15 10595 10595 4911 4911 15506 15506

722 722 -525 -525 197 197 1.3

Belle Isle 14 35148 35148 13866 13866 49014 49014
15 30527 30527 12549 12549 43076 43076

-4621 -4621 -1317 -1317 -5938 -5938 -12.1

Bethany 14 25420 25420 14940 14940 40360 40360
15 22439 22439 12296 12296 34735 34735

-2981 -2981 -2644 -2644 -5625 -5625 -13.9

Capitol Hill 14 6560 6560 5002 5002 11562 11562
15 6034 6034 5032 5032 11066 11066

-526 -526 30 30 -496 -496 -4.3

Choctaw 14 11788 11788 10241 10241 22029 22029
15 11294 11294 8576 8576 19870 19870

-494 -494 -1665 -1665 -2159 -2159 -9.8

Del City 14 12733 12733 7406 7406 20139 20139
15 12287 12287 6937 6937 19224 19224

-446 -446 -469 -469 -915 -915 -4.5

Downtown 14 16247 16247 7108 7108 23355 23355
15 13631 13631 6093 6093 19724 19724

-2616 -2616 -1015 -1015 -3631 -3631 -15.5

Edmond 14 62138 62138 67751 67751 129889 129889
15 54858 54858 58010 58010 112868 112868

-7280 -7280 -9741 -9741 -17021 -17021 -13.1

Midwest City 14 31194 31194 17563 17563 48757 48757
15 29105 29105 16101 16101 45206 45206

-2089 -2089 -1462 -1462 -3551 -3551 -7.3

Northwest 14 43286 43286 41944 41944 85230 85230
15 41095 41095 38348 38348 79443 79443

-2191 -2191 -3596 -3596 -5787 -5787 -6.8

Ralph Ellison 14 9363 9363 4614 4614 13977 13977
15 9391 9391 4831 4831 14222 14222

28 28 217 217 245 245 1.8

Southern Oaks 14 25108 25108 11695 11695 36803 36803
15 23120 23120 10287 10287 33407 33407

-1988 -1988 -1408 -1408 -3396 -3396 -9.2

Village 14 25165 25165 13434 13434 38599 38599
15 24523 24523 12780 12780 37303 37303

-642 -642 -654 -654 -1296 -1296 -3.4

MLC - August 28, 2014 Prepared by: Information Technology
MLS - July 2014 Circulation Gains & Losses Page 2 of 3
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Circulation Gains and Losses
July 1, 2014 through July 31, 2014 (8.33% of the 14-15 Fiscal Year)

 
ADULT ADULT JUVENILE JUVENILE TOTAL TOTAL

JULY 31, 2014 MONTH YEAR MONTH YEAR MONTH YEAR %

  Warr Acres 14 23052 23052 10015 10015 33067 33067
15 22400 22400 10332 10332 32732 32732

-652 -652 317 317 -335 -335 -1.0

EXTENSION LIBRARIES:

  Harrah 14 3342 3342 2025 2025 5367 5367
15 3541 3541 2024 2024 5565 5565

199 199 -1 -1 198 198 3.7

  Jones 14 1163 1163 501 501 1664 1664
15 1380 1380 648 648 2028 2028

217 217 147 147 364 364 21.9

  Luther 14 3267 3267 2106 2106 5373 5373
15 2320 2320 1642 1642 3962 3962

-947 -947 -464 -464 -1411 -1411 -26.3

  Nicoma Park 14 2099 2099 1385 1385 3484 3484
15 1669 1669 844 844 2513 2513

-430 -430 -541 -541 -971 -971 -27.9

  Wright 14 627 627 500 500 1127 1127
15 580 580 336 336 916 916

-47 -47 -164 -164 -211 -211 -18.7

OTHER:

  Book Centers 14 10727 10727 6170 6170 16897 16897
15 11368 11368 5137 5137 16505 16505

641 641 -1033 -1033 -392 -392 -2.3

  Books-by-Mail 14 2377 2377 0 0 2377 2377
15 701 701 0 0 701 701

-1676 -1676 0 0 -1676 -1676 -70.5

  eMedia 14 56215 56215 0 0 56215 56215
15 74433 74433 0 0 74433 74433

18218 18218 0 0 18218 18218 32.4

  TOTALS 14 416892 416892 243702 243702 660594 660594
15 407291 407291 217714 217714 625005 625005

-9601 -9601 -25988 -25988 -35589 -35589 -5.4

MLC - August 28, 2014 Prepared by: Information Technology
MLS - July 2014 Circulation Gains & Losses Page 3 of 3
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Total Computer Hours Used by Library
July 1, 2014 through July 31, 2014 (8.33% of the 14-15 Fiscal Year)
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Month Month Month Year Year Year
FY Customers % Visits % Hours Used % Customers % Visits % Hours Used %

ALMONTE      14 981 5,538 4,292.09 981 5,538 4,292.09
15 1,118 4,996 4,313.26 1,118 4,996 4,313.26

137 14.0 -542 -9.8 21.17 .5 137 14.0 -542 -9.8 21.17 .5

BELLE ISLE   14 948 4,440 3,382.48 948 4,440 3,382.48
15 997 4,057 3,305.89 997 4,057 3,305.89

49 5.2 -383 -8.6 -76.59 -2.3 49 5.2 -383 -8.6 -76.59 -2.3

BETHANY      14 956 3,847 2,877.67 956 3,847 2,877.67
15 997 3,570 2,765.53 997 3,570 2,765.53

41 4.3 -277 -7.2 -112.14 -3.9 41 4.3 -277 -7.2 -112.14 -3.9

CAPITOL HILL 14 791 4,950 3,563.39 791 4,950 3,563.39
15 747 4,369 3,565.05 747 4,369 3,565.05

-44 -5.6 -581 -11.7 1.66 .0 -44 -5.6 -581 -11.7 1.66 .0

CHOCTAW      14 528 1,776 1,698.53 528 1,776 1,698.53
15 477 1,768 1,839.04 477 1,768 1,839.04

-51 -9.7 -8 -.5 140.51 8.3 -51 -9.7 -8 -.5 140.51 8.3

DEL CITY     14 922 3,892 2,981.95 922 3,892 2,981.95
15 979 3,884 2,952.97 979 3,884 2,952.97

57 6.2 -8 -.2 -28.98 -1.0 57 6.2 -8 -.2 -28.98 -1.0

DOWNTOWN     14 1,046 10,463 7,927.20 1,046 10,463 7,927.20
15 945 8,868 7,978.89 945 8,868 7,978.89

-101 -9.7 -1,595 -15.2 51.69 .7 -101 -9.7 -1,595 -15.2 51.69 .7

EDMOND       14 1,121 4,074 3,822.83 1,121 4,074 3,822.83
15 1,081 4,028 3,799.59 1,081 4,028 3,799.59

-40 -3.6 -46 -1.1 -23.24 -.6 -40 -3.6 -46 -1.1 -23.24 -.6

MIDWEST CITY 14 1,566 7,158 5,438.35 1,566 7,158 5,438.35
15 1,577 6,566 5,373.87 1,577 6,566 5,373.87

11 .7 -592 -8.3 -64.48 -1.2 11 .7 -592 -8.3 -64.48 -1.2

NORTHWEST    14 1,387 4,780 4,915.49 1,387 4,780 4,915.49
15 1,502 4,844 5,223.14 1,502 4,844 5,223.14

115 8.3 64 1.3 307.65 6.3 115 8.3 64 1.3 307.65 6.3
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Total Computer Usage
July 1, 2014 through July 31, 2014 (8.33% of the 14-15 Fiscal Year)
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Month Month Month Year Year Year
FY Customers % Visits % Hours Used % Customers % Visits % Hours Used %

Document # 21

MLC FY 2014-15

August 28, 2014

Total Computer Usage
July 1, 2014 through July 31, 2014 (8.33% of the 14-15 Fiscal Year)

RALPH ELLISON 14 1,352 7,091 5,603.27 1,352 7,091 5,603.27
15 1,376 6,804 5,767.78 1,376 6,804 5,767.78

24 1.8 -287 -4.0 164.51 2.9 24 1.8 -287 -4.0 164.51 2.9

SOUTHERN OAKS 14 1,645 10,277 8,339.72 1,645 10,277 8,339.72
15 1,714 8,685 7,891.99 1,714 8,685 7,891.99

69 4.2 -1,592 -15.5 -447.73 -5.4 69 4.2 -1,592 -15.5 -447.73 -5.4

VILLAGE      14 1,311 4,582 3,646.40 1,311 4,582 3,646.40
15 1,265 4,220 3,503.60 1,265 4,220 3,503.60

-46 -3.5 -362 -7.9 -142.80 -3.9 -46 -3.5 -362 -7.9 -142.80 -3.9

WARR ACRES   14 943 5,554 4,163.91 943 5,554 4,163.91
15 942 4,039 3,611.86 942 4,039 3,611.86

-1 -.1 -1,515 -27.3 -552.05 -13.3 -1 -.1 -1,515 -27.3 -552.05 -13.3

HARRAH       14 108 285 192.52 108 285 192.52
15 105 525 401.61 105 525 401.61

-3 -2.8 240 84.2 209.09 108.6 -3 -2.8 240 84.2 209.09 108.6

JONES        14 18 52 36.58 18 52 36.58
15 18 80 72.04 18 80 72.04

.0 28 53.8 35.46 96.9 .0 28 53.8 35.46 96.9

LUTHER       14 105 278 235.52 105 278 235.52
15 102 238 225.89 102 238 225.89

-3 -2.9 -40 -14.4 -9.63 -4.1 -3 -2.9 -40 -14.4 -9.63 -4.1

NICOMA PARK  14 49 181 136.14 49 181 136.14
15 32 110 73.49 32 110 73.49

-17 -34.7 -71 -39.2 -62.65 -46.0 -17 -34.7 -71 -39.2 -62.65 -46.0

WRIGHT       14 55 252 231.21 55 252 231.21
15 63 409 385.63 63 409 385.63

8 14.5 157 62.3 154.42 66.8 8 14.5 157 62.3 154.42 66.8

TOTAL        14 15,832 79,470 63,485.25 15,832 79,470 63,485.25
15 16,037 72,060 63,051.12 16,037 72,060 63,051.12

205 1.3 -7,410 -9.3 -434.13 -.7 205 1.3 -7,410 -9.3 -434.13 -.7
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Month Month Month Year Year Year
FY Customers % Visits % Hours Used % Customers % Visits % Hours Used %

ALMONTE      14 684 3,017 2,455.87 684 3,017 2,455.87
15 812 2,979 2,485.54 812 2,979 2,485.54

128 18.7 -38 -1.3 29.67 1.2 128 18.7 -38 -1.3 29.67 1.2

BELLE ISLE   14 822 3,489 2,663.85 822 3,489 2,663.85
15 859 3,554 2,916.63 859 3,554 2,916.63

37 4.5 65 1.9 252.78 9.5 37 4.5 65 1.9 252.78 9.5

BETHANY      14 807 2,970 2,223.00 807 2,970 2,223.00
15 829 2,891 2,237.82 829 2,891 2,237.82

22 2.7 -79 -2.7 14.82 .7 22 2.7 -79 -2.7 14.82 .7

CAPITOL HILL 14 473 1,963 1,471.00 473 1,963 1,471.00
15 441 1,826 1,551.13 441 1,826 1,551.13

-32 -6.8 -137 -7.0 80.13 5.4 -32 -6.8 -137 -7.0 80.13 5.4

CHOCTAW      14 377 1,186 1,078.43 377 1,186 1,078.43
15 334 1,130 1,113.43 334 1,130 1,113.43

-43 -11.4 -56 -4.7 35.00 3.2 -43 -11.4 -56 -4.7 35.00 3.2

DEL CITY     14 696 2,719 2,131.51 696 2,719 2,131.51
15 747 2,894 2,188.15 747 2,894 2,188.15

51 7.3 175 6.4 56.64 2.7 51 7.3 175 6.4 56.64 2.7

DOWNTOWN     14 944 10,012 7,594.10 944 10,012 7,594.10
15 852 8,416 7,609.60 852 8,416 7,609.60

-92 -9.7 -1,596 -15.9 15.50 .2 -92 -9.7 -1,596 -15.9 15.50 .2

EDMOND       14 937 3,458 3,195.73 937 3,458 3,195.73
15 912 3,446 3,191.84 912 3,446 3,191.84

-25 -2.7 -12 -.3 -3.89 -.1 -25 -2.7 -12 -.3 -3.89 -.1

MIDWEST CITY 14 1,278 5,236 4,036.73 1,278 5,236 4,036.73
15 1,262 5,079 4,115.90 1,262 5,079 4,115.90

-16 -1.3 -157 -3.0 79.17 2.0 -16 -1.3 -157 -3.0 79.17 2.0

NORTHWEST    14 1,126 4,134 4,388.12 1,126 4,134 4,388.12
15 1,242 4,055 4,258.84 1,242 4,055 4,258.84

116 10.3 -79 -1.9 -129.28 -2.9 116 10.3 -79 -1.9 -129.28 -2.9
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Month Month Month Year Year Year
FY Customers % Visits % Hours Used % Customers % Visits % Hours Used %

Document # 21
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Computer Usage by Adult Customers
July 1, 2014 through July 31, 2014 (8.33% of the 14-15 Fiscal Year)

RALPH ELLISON 14 1,006 4,545 3,659.96 1,006 4,545 3,659.96
15 1,042 4,402 3,660.78 1,042 4,402 3,660.78

36 3.6 -143 -3.1 .82 .0 36 3.6 -143 -3.1 .82 .0

SOUTHERN OAKS 14 1,173 4,861 4,061.52 1,173 4,861 4,061.52
15 1,202 4,772 4,263.37 1,202 4,772 4,263.37

29 2.5 -89 -1.8 201.85 5.0 29 2.5 -89 -1.8 201.85 5.0

VILLAGE      14 1,037 3,596 2,782.80 1,037 3,596 2,782.80
15 1,023 3,416 2,844.05 1,023 3,416 2,844.05

-14 -1.4 -180 -5.0 61.25 2.2 -14 -1.4 -180 -5.0 61.25 2.2

WARR ACRES   14 798 3,844 2,898.21 798 3,844 2,898.21
15 794 3,332 2,854.95 794 3,332 2,854.95

-4 -.5 -512 -13.3 -43.26 -1.5 -4 -.5 -512 -13.3 -43.26 -1.5

HARRAH       14 87 239 150.63 87 239 150.63
15 77 225 156.75 77 225 156.75

-10 -11.5 -14 -5.9 6.12 4.1 -10 -11.5 -14 -5.9 6.12 4.1

JONES        14 14 48 35.59 14 48 35.59
15 14 70 68.01 14 70 68.01

.0 22 45.8 32.42 91.1 .0 22 45.8 32.42 91.1

LUTHER       14 60 159 137.75 60 159 137.75
15 69 155 140.44 69 155 140.44

9 15.0 -4 -2.5 2.69 2.0 9 15.0 -4 -2.5 2.69 2.0

NICOMA PARK  14 33 118 85.26 33 118 85.26
15 21 95 64.39 21 95 64.39

-12 -36.4 -23 -19.5 -20.87 -24.5 -12 -36.4 -23 -19.5 -20.87 -24.5

WRIGHT       14 43 221 214.26 43 221 214.26
15 51 372 351.90 51 372 351.90

8 18.6 151 68.3 137.64 64.2 8 18.6 151 68.3 137.64 64.2

TOTAL        14 12,395 55,815 45,264.32 12,395 55,815 45,264.32
15 12,583 53,109 46,073.52 12,583 53,109 46,073.52

188 1.5 -2,706 -4.8 809.20 1.8 188 1.5 -2,706 -4.8 809.20 1.8
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Month Month Month Year Year Year
FY Customers % Visits % Hours Used % Customers % Visits % Hours Used %

ALMONTE      14 297 2,521 1,836.22 297 2,521 1,836.22
15 306 2,017 1,827.72 306 2,017 1,827.72

9 3.0 -504 -20.0 -8.50 -.5 9 3.0 -504 -20.0 -8.50 -.5

BELLE ISLE   14 126 951 718.63 126 951 718.63
15 138 503 389.26 138 503 389.26

12 9.5 -448 -47.1 -329.37 -45.8 12 9.5 -448 -47.1 -329.37 -45.8

BETHANY      14 149 877 654.67 149 877 654.67
15 168 679 527.71 168 679 527.71

19 12.8 -198 -22.6 -126.96 -19.4 19 12.8 -198 -22.6 -126.96 -19.4

CAPITOL HILL 14 318 2,987 2,092.39 318 2,987 2,092.39
15 306 2,543 2,013.92 306 2,543 2,013.92

-12 -3.8 -444 -14.9 -78.47 -3.8 -12 -3.8 -444 -14.9 -78.47 -3.8

CHOCTAW      14 151 590 620.10 151 590 620.10
15 143 638 725.61 143 638 725.61

-8 -5.3 48 8.1 105.51 17.0 -8 -5.3 48 8.1 105.51 17.0

DEL CITY     14 226 1,173 850.44 226 1,173 850.44
15 232 990 764.82 232 990 764.82

6 2.7 -183 -15.6 -85.62 -10.1 6 2.7 -183 -15.6 -85.62 -10.1

DOWNTOWN     14 102 451 333.10 102 451 333.10
15 93 452 369.29 93 452 369.29

-9 -8.8 1 .2 36.19 10.9 -9 -8.8 1 .2 36.19 10.9

EDMOND       14 184 616 627.10 184 616 627.10
15 169 582 607.75 169 582 607.75

-15 -8.2 -34 -5.5 -19.35 -3.1 -15 -8.2 -34 -5.5 -19.35 -3.1

MIDWEST CITY 14 288 1,922 1,401.62 288 1,922 1,401.62
15 315 1,487 1,257.97 315 1,487 1,257.97

27 9.4 -435 -22.6 -143.65 -10.2 27 9.4 -435 -22.6 -143.65 -10.2

NORTHWEST    14 261 646 527.37 261 646 527.37
15 260 789 964.30 260 789 964.30

-1 -.4 143 22.1 436.93 82.9 -1 -.4 143 22.1 436.93 82.9
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Month Month Month Year Year Year
FY Customers % Visits % Hours Used % Customers % Visits % Hours Used %
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Computer Usage by Minor Customers
July 1, 2014 through July 31, 2014 (8.33% of the 14-15 Fiscal Year)

RALPH ELLISON 14 346 2,546 1,943.31 346 2,546 1,943.31
15 334 2,402 2,107.00 334 2,402 2,107.00

-12 -3.5 -144 -5.7 163.69 8.4 -12 -3.5 -144 -5.7 163.69 8.4

SOUTHERN OAKS 14 472 5,416 4,278.20 472 5,416 4,278.20
15 512 3,913 3,628.62 512 3,913 3,628.62

40 8.5 -1,503 -27.8 -649.58 -15.2 40 8.5 -1,503 -27.8 -649.58 -15.2

VILLAGE      14 274 986 863.60 274 986 863.60
15 242 804 659.55 242 804 659.55

-32 -11.7 -182 -18.5 -204.05 -23.6 -32 -11.7 -182 -18.5 -204.05 -23.6

WARR ACRES   14 145 1,710 1,265.70 145 1,710 1,265.70
15 148 707 756.91 148 707 756.91

3 2.1 -1,003 -58.7 -508.79 -40.2 3 2.1 -1,003 -58.7 -508.79 -40.2

HARRAH       14 21 46 41.89 21 46 41.89
15 28 300 244.86 28 300 244.86

7 33.3 254 552.2 202.97 484.5 7 33.3 254 552.2 202.97 484.5

JONES        14 4 4 .99 4 4 .99
15 4 10 4.03 4 10 4.03

.0 6 150.0 3.04 307.1 .0 6 150.0 3.04 307.1

LUTHER       14 45 119 97.77 45 119 97.77
15 33 83 85.45 33 83 85.45

-12 -26.7 -36 -30.3 -12.32 -12.6 -12 -26.7 -36 -30.3 -12.32 -12.6

NICOMA PARK  14 16 63 50.88 16 63 50.88
15 11 15 9.10 11 15 9.10

-5 -31.3 -48 -76.2 -41.78 -82.1 -5 -31.3 -48 -76.2 -41.78 -82.1

WRIGHT       14 12 31 16.95 12 31 16.95
15 12 37 33.73 12 37 33.73

.0 6 19.4 16.78 99.0 .0 6 19.4 16.78 99.0

TOTAL        14 3,437 23,655 18,220.93 3,437 23,655 18,220.93
15 3,454 18,951 16,977.60 3,454 18,951 16,977.60

17 .5 -4,704 -19.9 -1,243.33 -6.8 17 .5 -4,704 -19.9 -1,243.33 -6.8
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Month Year Month Year

Placed Placed % Filled Filled %

ALMONTE      14 3,065 3,065 2,811 2,811

15 2,741 2,741 2,595 2,595

-324 -324 -10.6 -216 -216 -7.7

BELLE ISLE   14 6,418 6,418 6,219 6,219

15 5,875 5,875 5,604 5,604

-543 -543 -8.5 -615 -615 -9.9

BETHANY      14 6,072 6,072 5,618 5,618

15 5,582 5,582 5,469 5,469

-490 -490 -8.1 -149 -149 -2.7

CAPITOL HILL 14 1,118 1,118 1,068 1,068

15 838 838 832 832

-280 -280 -25.0 -236 -236 -22.1

CHOCTAW      14 2,162 2,162 2,079 2,079

15 1,747 1,747 1,838 1,838

-415 -415 -19.2 -241 -241 -11.6

DEL CITY     14 3,148 3,148 3,084 3,084

15 3,140 3,140 3,027 3,027

-8 -8 -.3 -57 -57 -1.8

EDMOND       14 17,577 17,577 16,906 16,906

15 15,087 15,087 14,929 14,929

-2,490 -2,490 -14.2 -1,977 -1,977 -11.7

DOWNTOWN     14 3,751 3,751 3,545 3,545

15 3,309 3,309 3,336 3,336

-442 -442 -11.8 -209 -209 -5.9

MIDWEST CITY 14 6,442 6,442 6,064 6,064

15 5,741 5,741 5,520 5,520

-701 -701 -10.9 -544 -544 -9.0

NORTHWEST    14 8,825 8,825 8,551 8,551

15 8,248 8,248 8,300 8,300

-577 -577 -6.5 -251 -251 -2.9

RALPH ELLISON 14 1,501 1,501 1,405 1,405

15 1,501 1,501 1,415 1,415

.0 10 10 .7

SOUTHERN OAKS 14 4,957 4,957 4,776 4,776

15 4,314 4,314 4,166 4,166

-643 -643 -13.0 -610 -610 -12.8
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Month Year Month Year

Placed Placed % Filled Filled %
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System Reserves Report
July 1, 2014 through July 31, 2014 (8.33% of the 14-15 Fiscal Year)

VILLAGE      14 6,471 6,471 5,882 5,882

15 5,438 5,438 5,262 5,262

-1,033 -1,033 -16.0 -620 -620 -10.5

WARR ACRES   14 5,031 5,031 4,940 4,940

15 4,728 4,728 4,558 4,558

-303 -303 -6.0 -382 -382 -7.7

HARRAH       14 766 766 707 707

15 679 679 674 674

-87 -87 -11.4 -33 -33 -4.7

JONES        14 354 354 349 349

15 266 266 275 275

-88 -88 -24.9 -74 -74 -21.2

LUTHER       14 884 884 893 893

15 645 645 619 619

-239 -239 -27.0 -274 -274 -30.7

NICOMA PARK  14 411 411 395 395

15 317 317 328 328

-94 -94 -22.9 -67 -67 -17.0

WRIGHT       14 179 179 188 188

15 107 107 121 121

-72 -72 -40.2 -67 -67 -35.6

    TOTAL    14 79,865 79,865 76,147 76,147

15 70,997 70,997 69,505 69,505

-8,868 -8,868 -11.1 -6,642 -6,642 -8.7
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EXECUTIVE DIRECTOR’S REPORT 

AUGUST 2014 

TLC/ILS UPDATE 
 
We are on schedule to go live with our new TLC/Carl X catalog and ILS system on 
September 2. Staff are furiously working to get everything in place and ready for the 
conversion over Labor Day weekend.  Staff from all over the system have been downtown 
over the last several weeks getting training on the new Catalog and the Circulation 
functions.  As a reminder, the system will go dark on Friday, August 29th shortly after 
6:00pm and will not be available until 9:00am on Tuesday, September 2.  The Marketing 
Department and the Web Services and Support staff have begun to publicize the change 
with a number of stories that will run in the local papers and will be posting on social 
media sites as well.  We hope that customers will be patient with us in the first week or 
so as we work all the kinks out. 
 
Another by-product of the transition to the new system will be the change in statistical 
reporting that we provide to the commission each month.  The September statistics will 
reflect August data from the old system; and will be familiar to you.  However, beginning 
in October we will not have any statistical data in the packet and it will be several 
months before new reports will be available.  When the new reports are generated they 
will not look the same and the data will not be comparable because the two systems do 
not measure usage in the same manner.   More information on this will be available 
later. 
 

LIBRARY EMPLOYEE RELATIVE PRESENTS PROGRAMS 
 
In accordance with our purchasing policy the administration is directed to notify 
commissioners when an employee or relative of an employee provides a service to the 
library system such as doing a program, authoring a book or the like. In this case Sam 
Seide has provided graphic design services for the Development Department.  His wife is 
library employee Sarah Blaney. 
 

CAPITAL PROJECTS UPDATE 
 

• Bethany – On Tuesday night, August 19th, the Bethany City Council unanimously 
approved negotiating for architectural services to get costs and size estimates for 
the Bethany Library, with the intent of putting the library renovation and 
expansion on the referendum ballot in March, 2015.  
 

• Capitol Hill –Contract Revisions with Guernsey were approved by the OKC Council 
on 8/12/14 and the construction budget has been finalized at $4,100,000.  The 
first Design meeting with MLS, OKC, Guernsey Architects and their consultants, 
MS +R Architects will be held on September 11, 2014.  The schedule calls for the 
plans to be complete in July of 2015 with construction to start in the fall of 2015. 
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The library would need to be vacated in August of 2015 and the re-opening to be 
held in the spring of 2017. 

 

• Jones – Studio is working on an updated estimate as well as updated Design 
Development plans. 

 

• Northwest –   Warranty work is underway with the drive up book return being 
closed sporadically during the day ONLY.  Sprinkler repair work, and parking lot 
repair is also underway.  The entry on 122nd street is anticipated to reopen on 
Sunday, August 24.   

 

EXECUTIVE DIRECTOR OUTREACH ACTIVITIES 
 

 Attended Rotary 29 Club Meetings 
 Attended Library Endowment Trust Meeting 

 
 

 



Kim Terry with the
Metropolitan Library

System. (Photo by Brent
Fuchs)

By: Caele Pemberton  July 18, 2014  0

OKLAHOMA CITY – Jack Wride says he had to overcome a mountain of detail when it
came to e-books.

Wride is a technology assistant with the Eastern Oklahoma Library System. He helps
customers almost every day with questions about e-readers. With so many devices, he
had to learn how to help in a variety of ways.

“You can easily have up to 28 different devices with different protocols walk through
the door at any moment,” he said.

Wride has been with the EOLS for over three years, and he has seen a dramatic
increase in the number of people checking out e-books. One of the biggest challenges,
he said, is finding user-friendly ways to help customers.

“Of course, being in tech myself, I can just start talking alphabet soup to them, but
that will only confuse them,” he said.

The Pioneer Library System offers one-on-one sessions for people to learn how to use e-readers and similar apps,
said Adri Edwards-Johnson, PLS virtual library coordinator. The sessions help people understand how to easily
download and read books on a variety of devices.

“A lot of people will buy a device, like a Kindle, and Amazon makes the process seamless to purchase an e-book,”
she said. “There’s a little more friction when it comes to getting free books from the library.”

Like the other library systems in the state, the Metropolitan Library System also offers an array of titles. Some books
have a waiting list, because the library purchases a certain number of copies, said MLS Director of Marketing Kim
Terry.

These books cost about the same as physical copies, she said, ranging to more than $30. However, with a virtual
copy, customers will not face late fees and they won’t have to buy the book if it isn’t returned. The book is
automatically erased from the device after two weeks.

The library also benefits from electronic books. It doesn’t have to spend money on old, worn-out copies like it does
with physical books.

Last year, the MLS budget for electronic books was $460,000. The most popular genre was fiction, but biographies
were also popular, Terry said.

MLS added a new feature Friday that allows people to go directly to Amazon or Barnes & Noble’s website to buy
electronic books if a book has a wait list. A portion of the proceeds go back to the library, Terry said. She isn’t sure
how much the library will make from these books, but it will likely vary from book to book depending on the price.

MLS does not check out e-readers, but it is something they are looking at, Terry said. People visiting the library will
likely see iPads that can be used inside the library in the near future, she said.

The Pew Research Internet Project reported in January that 28 percent of Americans 18 years and older read
e-books. Thirty-two percent said they own an e-reader, like a Kindle or a Nook. Thirty-one percent said they read
e-books on computers, and 32 percent said they read them on cellphones.

However, some areas of the state lack sufficient Internet service for e-books to be very popular. Southeastern
Oklahoma Library System Executive Director Wayne Hanway said this is the biggest problem he sees when it comes
to these books.

Last year, electronic book checkouts accounted for only 3 percent of the SOLS total circulation, he said. If the
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Internet were to improve greatly, he believes he would see an increase in these types of checkouts.

SOLS has several thousand e-books, and after a committee decides which ones to buy, Hanway makes the final
purchase. The library will continue to gather these editions because there are a growing number of people
interested, he said.

“Every reader has a preference in terms of what they want to read and how they want to read it,” he said. “The
challenge as the library is when we have to pay to acquire the same material in different formats to accommodate
those needs.”
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