
METROPOLITAN LIBRARY COMMISSION 
OF OKLAHOMA COUNTY 

 

Thursday, October 16, 2014, 3:30 p.m. 
Southern Oaks Library 

6900 S. Walker 
Oklahoma City, OK  73139 

 (Telephone: 631-4468) 
The Metropolitan Library System of Oklahoma County encourages participation from all patrons and citizens of Oklahoma County.  If participation 
at any public meeting is not possible due to a disability, whether physical, hearing or speech related, please notify the office of the Executive 
Director (606-3726) at least forty-eight (48) hours prior to the scheduled public meeting to allow the Library to make necessary accommodations. 

3:30 pm   CALL TO ORDER AND ROLL CALL TO ESTABLISH QUORUM 

Nancy Anthony, Chair 

3:30 – 3:45 pm   INTRODUCTIONS 

 Document #36 –  Presentation of Service Certificates for Library Staff 
COMMENTS FROM GENERAL PUBLIC (Limited to 3 minutes per speaker or 15 minutes total with time pro-rated among speakers.  Preference 
will be given to residents of Oklahoma County.  Persons signing up to address the Commission must list their residential address and indicate if 
they request to speak to a specific agenda item or to another Library Commission related topic or issue.)  Please be advised that public seating is 
limited; seating capacity at the individual meeting sites vary in occupancy limits. 

3:45 – 4:00 pm  CONSENT DOCKET (#37 - #40) 

 Document #37 – Approval of Minutes of September 18, 2014 Meeting 
 Document #38 – Approval of Minutes of October 9, 2014 Special Meeting 
 Document #39 – Acceptance of Review of Expenditures for September 2014 
 Document #40 – Contract Awards & Purchases 

Item A:  Copiers 
 

4:00 – 4:30 pm  RECOMMENDATIONS FROM ADMINISTRATION 

 Document #41 – Discussion, Consideration and Possible Action: Acceptance of Annual Audit 
– Finley & Cook 

 Document #42 – Discussion, Consideration and Possible Action: Approval of Metropolitan 
Library Commission Meeting Dates 2015 
   

4:30 – 4:40 pm  RECOMMENDATIONS FROM COMMISSION CHAIR 
 Discussion, Consideration and Possible Action:  Appointment of Interim Executive Director 

4:40 – 4:50 pm  EXECUTIVE DIRECTOR’S REPORT 

 

4:50 – 5:00 pm  COMMENTS FROM COMMISSION MEMBERS 

 
 

NEXT COMMISSION MEETING DATE AND PLACE: 
  
 
 
 
 
 
 
  

November 20, 2014 
Edmond Library, 10 S. Boulevard, Edmond, OK  73034 
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PRESENTATION OF SERVICE CERTIFICATES TO LIBRARY STAFF 
 
The Friends of the Metropolitan Library System have underwritten a staff recognition service 
program recognizing staff who have been employed by the Library System for five years or 
more. The Friends provide an attractive pin with the library system logo and name for staff 
who have served five years. After l0 years, a ruby is added to the pin; subsequent rubies are 
added at l0, l5, 20 and 25-year intervals of service culminating with the addition of a 
diamond to the pin for 30 years of service. The Library System staff are presented with the 
pins at a special reception hosted by the Friends each year. 
 
To complement that recognition of service in a formal way, the Metropolitan Library 
Commission of Oklahoma County presents service certificates of appreciation to Library 
System staff for these same increments of service. The staff to be presented with certificates 
will be recognized at each monthly meeting at which time the certificates are presented. 
 
Library System staff receiving Certificates of Service in October 2014: 
 

Employees Years of Service 
  
Rondia K. Banks, Librarian, Northwest Library 15 
  

Lisa K. Bradley, Librarian, Downtown Library 15 
  

Rosemary Stafford, Library Aide, Village Library 10 
  

Sheldon L. Beach, Librarian, Downtown Library 10 
  

Kristin K. Williamson, Children’s Services Coordinator, Outreach 10 
  

Patricia Ortiz, Circulation Clerk, Southern Oaks Library 10 
  

Phillip D. Belt, Delivery Driver, Maintenance 5 
  

Matthew Logo-Falepouono, Delivery Driver, Maintenance 5 
  

Mallory L. Weigl, Librarian, Almonte Library 5 
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 MINUTES OF THE REGULAR MONTHLY MEETING 
OF THE METROPOLITAN LIBRARY COMMISSION 

OF OKLAHOMA COUNTY 
 
 

 
 

 
MEETING PLACE:  Del City Library 

 
  

Commission Members 
 PRESENT:      EXCUSED: 

 
Ralph Bullard Allen Coffey, Disbursing Agent 
Fran Cory Mick Cornett, Mayor of Oklahoma City 
Deanna Hannah Cynthia Friedemann 
Helene Harpman Rozz Grigsby 
Karen Helton Jose Jimenez 
Carolyn Leslie Lori Nelson 
Brian Maughan Kim Patterson 
Penny McCaleb Vanna Shaw 
Tracy McDaniel Jim Shonts 
Mukesh Patel  
Hugh Rice  
Judy Smith, Vice-Chair  
Alyne Strube  
Beth Toland  
Susan Tucker  
Sharon Voorhees  
Nancy Anthony, Chair  
Karen Marriott, Deputy Executive 
Director/Materials & Outreach 

 

(Secretary)  
  
  
  
  
  

 
 
Estimate of general public and staff attending: 15 

DATE:  September 18, 2014 TIME:  3:30 pm 

Written public notice of the time, date, and place of this meeting was given to the County Clerk 
of Oklahoma County October 21, 2013. Notice of the time, date, place, and agenda for this 
meeting was posted by the Secretary of the Commission in prominent public view at the Del City 
Library and the Downtown Library, 300 Park Avenue, Oklahoma City, on September 16, 2014, in 
conformity with the Oklahoma Open Meeting Act §311. 
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I. The meeting was called to order at 3:30 p.m. by Mrs. Nancy Anthony, Chair.   

Mrs. Anthony welcomed new commission member, Mrs. Sharon Voorhees.  Mrs. 
Voorhees was appointed by the Oklahoma City Council to replace Ms. Bose’ Akadiri.   

Roll was called to establish a quorum. Present: Bullard, Cory, Hannah, Harpman, 
Helton, Leslie, McCaleb, Patel, Rice, Smith, Strube, Toland, Tucker, Voorhees, Anthony 
(Arrived: Maughan, 3:32; McDaniel, 3:32).   

II. Mrs. Anthony introduced Mrs. Devin McGhee, Manager of Library Operations, for 
the Del City Library.  Mrs. McGhee welcomed the commission to the Del City Library.  
She shared a story on how the Del City Library has made a positive impact in the lives of 
library customers.   

III. Mrs. Anthony called for the Presentation of Service Certificates for September 
2014:  Mary Ann Johnson, Associate Librarian, Edmond Library ~ 10 years of service.      

Mrs. Anthony also recognized the following employees who were unable to attend the 
meeting: Faye Horn, Circulation Clerk, Library Operations ~ 35 years of service; Susan 
Ryan, Materials Selector, Materials Selection ~ 25 years of service; Corey Niebank III, 
Library Aide, Edmond Library ~ 10 years of service.                               

IV. Mrs. Anthony called for comments from the general public.  There were none. 

V. Mrs. Anthony presented the Consent Docket:  Document #24 – Approval of 
Minutes of August 28, 2014; Document #25 – Acceptance of Review of Expenditures for 
August 2014; Document #26 – Contract Awards & Purchases; Document #27 – Request 
to Declare Furniture & Equipment Surplus. 

Mrs. Anthony called for a motion.  

Mrs. Beth Toland moved to accept the consent docket. Mrs. Judy 
Smith seconded.  

Mrs. Anthony called on Mr. Steve Payne, CL Frates to present the contract 
award for Property and Casualty Insurance.   

The insurance costs did decrease this year which is attributable primarily 
from adding four new vehicles and removing six older vehicles from the 
policy.  The property and liability insurance all remain stable.     

Questions and discussion followed; motion passed unanimously.  

VI. Mrs. Anthony referred to Document #28 and Document #29 – Reports from the 
Executive Director Search Committee meetings.     
Mr. Rice briefly reviewed the minutes from the August 27, 2014 meeting.  As reported at 
the August 28th Commission Meeting, the Executive Director Search Committee reviewed 
and narrowed the list of 18 qualified candidates to six semi-finalists, to be interviewed 
via Skype on September 10, 2014.   

Mr. Rice then referred to Document #29 – Executive Director Search Committee meeting 
minutes from September 10, 2014.  The Search Committee met at the Oklahoma City 
Community Foundation and interviewed the six semi-finalist Executive Director 
candidates via Skype.  At the conclusion of the semi-finalist interviews, the Search 
Committee narrowed the list to three finalists’ to come to Oklahoma City and participate 
in a series of events including a public forum and final interviews with the committee.  
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Attached to the minutes is a schedule for the final interview process.  Mr. Rice 
encouraged the commission to participate in the process.  A public forum and reception 
will be held at the Downtown Library on September 23rd from 6:30 - 8:30 p.m.  The final 
interviews will take place on September 24th.  At the conclusion of the interviews, the 
committee will be making its recommendation, which will then be brought to the 
commission for final approval at a Special Meeting on October 9, 2014 at the Village 
Library.   Mr. Rice called on Mrs. Kelley Hoffman, Director of Human Resources, to 
distribute the bios and resumes of the three selected finalists’.  Discussion followed.   

VII. Mrs. Anthony referred to Document #30 – Discussion, Consideration, and Possible 
Action:  Approval of 2015 Holiday and Closing Schedule. 

Mrs. Anthony called for a motion. 

Mr. Brian Maughan moved to approve the MLS 2015 Holiday and 
Closing Schedule as presented.  Mrs. Fran Cory seconded. No further 
discussion; motion passed unanimously.  

VIII. Mrs. Anthony referred to Special Presentations:  Focus 2014 – Stacy Schrank, 
Employee Development Coordinator. 

Mr. Schrank provided information on this year’s annual staff development day.  The 
event will be held at the Reed Center in Midwest City on Monday, October 13th.  Mr. 
Schrank provided information on the keynote speaker and handed out a schedule of 
events for the day.  Mr. Schrank encouraged the Commission to take part in the day and 
to contact the Planning Office or Director’s Office, if interested.    

IX. Mrs. Anthony called on Ms. Karen Marriott to present the Information Reports.  

 Document #31 – MLS August 2014 Library Visits 
 Document #32 – MLS August 2014 Circulation Report 
 Document #33 – MLS August 2014 Computer Usage Report 
 Document #34 – MLS August 2014 System Reserve Report 

 

Ms. Marriott reminded the commission the August Information Reports will be the last 
reports from the previous system.  There will not be any statistical data included in the 
October Commission packets and it may be several months before new reports are 
available.      

X. Mrs. Anthony called on Ms. Marriott to present the Executive Director’s Report. 

Ms. Marriott reported on Commission appointments and reappointments.  Oklahoma 
City has reappointed Mr. Hugh Rice, Mrs. Penny McCaleb, and Mrs. Cindy Friedemann 
to the Commission.  Oklahoma City has also appointed Mrs. Sharon Voorhees to the 
Commission.  Mrs. Voorhees replaces Mrs. Bose’ Akadiri.  Del City has reappointed Mr. 
Mac Patel. 

The switch to the new ILS took place over Labor Day weekend.  As with any change, 
there were a few issues but for the most part the switch went well.  The Director’s Report 
highlights some stats from September 1st through September 11th.     

XI. Mrs. Anthony called for comments from the Commission.   

Mrs. Anthony encouraged commission members to attend and take part in the Executive 
Director finalists’ interview process on September 23rd and September 24th.         
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Mrs. Anthony announced the next Commission meeting will be a Special Meeting to hire 
a new Executive Director at the Village Library on October 9, 2014 at 3:30 pm.   

The next regularly scheduled meeting will be held at the Southern Oaks Library on 
October 16, 2014.     

There being no further business, the meeting was adjourned at 4:08 pm. 

 

 

Karen Marriott,  
Deputy Executive Director/Materials & Outreach 
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 MINUTES OF THE SPECIAL MEETING 
OF THE METROPOLITAN LIBRARY COMMISSION 

OF OKLAHOMA COUNTY 
 
 

 
 

 
MEETING PLACE:  Village Library 

 
  

Commission Members 
 PRESENT:      EXCUSED: 

 
Ralph Bullard Mick Cornett, Mayor of Oklahoma City 
Allen Coffey, Disbursing Agent Cynthia Friedemann 
Fran Cory Rozz Grigsby 
Helene Harpman Deanna Hannah 
Jose Jimenez Karen Helton 
Carolyn Leslie Penny McCaleb 
Brian Maughan Tracy McDaniel 
Mukesh Patel Lori Nelson 
Kim Patterson Hugh Rice 
Vanna Shaw Jim Shonts 
Judy Smith, Vice-Chair Alyne Strube 
Beth Toland  
Susan Tucker  
Sharon Voorhees  
Nancy Anthony, Chair  
Donna Morris, Executive Director  
(Secretary)  
  
  
  
  
  
  
  

 
 
Estimate of general public and staff attending: 10 

DATE:  October 9, 2014 TIME:  3:30 pm 

Written public notice of the time, date, and place of this meeting was given to the County Clerk 
of Oklahoma County September 12, 2014. Notice of the time, date, place, and agenda for this 
meeting was posted by the Secretary of the Commission in prominent public view at the Village 
Library and the Downtown Library, 300 Park Avenue, Oklahoma City, on October 7, 2014, in 
conformity with the Oklahoma Open Meeting Act §311. 
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I. The meeting was called to order at 3:38 p.m. by Mrs. Nancy Anthony, Chair.   

Roll was called to establish a quorum. Present: Bullard, Coffey, Cory, Harpman, Jimenez, 
Leslie, Maughan, Patel, Patterson, Shaw, Smith, Toland, Tucker, Voorhees, Anthony.   

II. Mrs. Anthony called for a motion to move to Executive Session to discuss the 
hiring and contract details  of the selected candidate for the Executive Director position, 
pursuant to the Oklahoma Open Meeting Act, Title 25, Oklahoma Statutes § 307, (B)(1) 

Mrs. Anthony requested Mrs. Kelley Hoffman, Director of Human Resources; Ms. Karen 
Marriott, Deputy Director/Materials & Outreach; and Mrs. Donna Morris, Executive 
Director, be present during Executive Session. 

Mrs. Judy Smith moved to go in to Executive Session.  Mr. Brian 
Maughan seconded. No further discussion.  Motion passed 
unanimously. 

The Committee went into Executive Session at 3:39 p.m. 

Ms. Helene Haprman moved to reconvene in open meeting.  Mrs. 
Beth Toland seconded. No further discussion.  Motion passed 
unanimously.   

The Committee reconvened in Open Meeting at 4:06 p.m. 

III.   Mrs. Anthony read the motion from the Executive Director Search 
Committee.    

The motion coming from the Executive Director Search 
Committee is to accept the recommendation to hire Mr. Tim 
Rogers as Executive Director, effective January 15, 2015 subject 
to the signed contract agreement, which includes an annual 
salary of $150,000; moving allowance of up to $10,000; monthly 
car allowance of $650; and all other benefits to be consistent 
with full time employees of the Metropolitan Library System.  
Motion passed unanimously. 

IV. There being no further business, Mrs. Anthony adjourned the meeting at 4:08 pm. 
 

 

Donna Morris, Executive Director 
(Secretary) 
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CONTRACT AWARDS AND PURCHASES 
 
The following recommendations for the Commission’s approval are made in accordance with the 
Library System’s purchasing policy.  For additional information regarding these 
recommendations, please contact the Purchasing Officer at 606-3794.  
 
ITEM A:  COPIERS 
The Library wishes to purchase seven new Xerox W7225PT copiers and coin op vend towers 
for use in the public library areas.  The copiers will replace one copier at the Bethany, 
Capitol Hill, Southern Oaks, Warr Acres, and Choctaw Libraries, and two copiers at the 
Downtown Library.  The current copiers were purchased in 2009.   
 
The Library’s purchasing policy allows the Library to purchase off of any state, GSA or 
national competitively bid contract.  Xerox was awarded the contract for copiers under 
State Contract #SW171.  The state contract pricing is shown below. 
 
 
 

Model Qty Price Total 
Xerox W7225PT 7 $5,431.00 $38,017.00 
710 Coin & Bill Vend Tower 7 $2,350.00 $16,450.00 
Total   $54,467.00 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
RECOMMENDATION: 
That the Commission approve the purchase of the seven Xerox copiers and vend towers 
from Xerox Corporation in the amount of $54,467.00.  Funding for this purchase is 
available in special fund account 820. 
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ACCEPTANCE OF ANNUAL AUDIT 
 
 

Note:  Audit reports will be handed out at Commission Meeting. 
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METROPOLITAN LIBRARY COMMISSION 
 

CALENDAR YEAR 2015 
PROPOSED MEETING DATES 

 
2015 DATES LIBRARY LOCATION ADDRESS 

 
January 15  Ralph Ellison   

 
2000 NE 23rd, Oklahoma City 
424-1437 

 
 

  

February 19  Belle Isle 
--Warr Acres (Host) 

5501 N. Villa, Oklahoma City 
843-9601 

   
March 19  Midwest City 

 
8143 E. Reno, Midwest City 
732-4828 

   
April 16 Northwest   

 
5600 NW122nd, Oklahoma City   
606-3580 

   
May 21 The Village 

 
10307 N. Penn., Oklahoma City 
 755-0710 

   
June 18 Downtown 300 Park Ave., Oklahoma City 

231-8650 
   
July 16  Ralph Ellison 

--Choctaw (Host) 
2000 NE 23rd, Oklahoma City 
424-1437 

   
August 27* Belle Isle 5501 N. Villa, Oklahoma City 

843-9601 
*Moved to 4th Thursday to accommodate final budget preparations per by-laws 

September 17  Del City 
 

4509 SE 15th, Del City 
672-1377 

   
October 15  Southern Oaks 

 
6900 S. Walker, Oklahoma City 
631-4468 

 
November 19  Edmond 

 
10 S. Boulevard, Edmond 
341-9282 

   
December 10** Capitol Hill 

 
334 SW 26th, Oklahoma City 
634-6308 
 

**Moved to 2nd Thursday to accommodate Christmas Break per by-laws 
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EXECUTIVE DIRECTOR’S REPORT 

OCTOBER 2014 

 

Emily Williams named to 40 under 40 List 
 
Emily Williams, Teen Services Coordinator, has been selected into the prestigious okc.BIZ 
2014 “Forty Under Forty” class. This award recognizes young movers and shakers from 
Central Oklahoma who not only have built great careers, but who have also made 
exceptional contributions to our community. Emily has worked at MLS since 2003 and is a 
graduate of Leadership OKC Young Adult program (LOYAL) and Leadership Arts. She is an 
artist who frequently donates her artwork for nonprofit fundraisers, and is also currently 
Vice President of Hounds for the Heartland, a non-profit adoption organization for retired 
greyhounds. 

Staff committee reviews HR vendors  
 
A committee of staff consisting of Anne Fischer, Lloyd Lovely, John Rahal, Sylvia Lawson, 
Rachel Kopchick, Kelley Hoffman and Stephany Boice spent two days this week viewing 
demonstrations from three vendors on Human Resources software.  This new software 
will handle a variety of HR functions such as new employee recruitment, employee 
evaluations; employee benefits and payroll.  
 
A recommendation will come to the commission at the November meeting. 

 #SeeSpotRead 
 
 What do you do when you spot one of our new Spoticus themed MLS vehicles on the 
streets of Oklahoma County? Take a picture of it and post it to Facebook, Instagram or 
Twitter! Throughout the month of October, anyone who posts a photo of one of the 
vehicles and tags it #SeeSpotRead, will be entered in a drawing to win a new eReader. 
The contest runs Oct. 1- Oct. 31, so be on the look-out. 

Capital Projects Update 
 

• Oklahoma City and MLS are working on a 5 year Capital Improvements request list for 
Oklahoma City Libraries.  This has been submitted to the city and details are still 
being worked out.   

• Bethany – We provided information to Bethany about the architect selection process 
and are working on setting up a meeting with city officials. 

• Capitol Hill – The Schematic Design package (about 25% of the design process) is due 
on 10/17.  An updated schedule shows a “MOVE-IN” date of April 2017 which should 
allow Summer Reading 2017 to be held in the new library. OKC continues to work on 
the securing the land needed for the expansion.   On 10/7, OKC City Council 
approved the purchase of all of the houses to the south.  Negotiations with the bank 
continue. 
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• Downtown – The Park Avenue Project 180 is out for bid with the work still expected to 
begin next spring. 

• Edmond 
1. The City of Edmond continues to work with St Mary’s church on the parking. 
2. Edmond has hired a firm to conduct a Customer Service Survey.  MLS is 

working with Edmond to develop several questions which will address current 
and future library services needs. 

1. Todd attended Edmond’s Capital Projects Task Force Committee meeting 
on 9/16. They are working on a process to “identify & prioritize” the 
capital projects.  The process is expected to include public meetings, 
citizen surveys and interviews with city staff and the stakeholders.  

• Jones – An updated schedule was released which shows construction starting in May. 
• Northwest  – Warranty work continues 
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