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Policy
The library reserves the right to determine the most appropriate use of gifts including cash gifts.

Gifts of materials are accepted by the library with the explicit understanding that they will not necessarily be added to the collection.

Any conditions placed on gifts by the donor must be stated in writing and agreed upon by the library before the gift is accepted.

Donors who complete a library gift form will receive a written acknowledgement of their gift. If the gift is made in honor of or in memory of someone, special cards or letters will be sent to both the donor and the honoree or their family. If the gift is in the form of cash, only the donor's letter will include the amount. Gifts are appropriately acknowledged and recorded in gift registers in all libraries.

Regulations

1) Gifts of materials

a) As recipient of gift materials, the library system is not authorized by the Internal Revenue Service to appraise the value of these materials. Donors who complete a library gift form will receive a letter of acknowledgement that will serve as a valid receipt for their gift. Gifts to the library are tax deductible. Donors may assign their own evaluation to the gifts or have an independent appraisal made.

b) The library does not provide transportation of the materials donated.

c) Any material added to the collection must meet the objectives of the library and the requirements of the materials collection policy.

d) Materials added must be in good physical condition. Materials relating to Oklahoma and the Southwest need not be in mint condition.

e) Gift items are integrated into the general library collection and are not given special shelving locations.

f) Gifts are placed wherever the library staff determines they will be most used. When appropriate, materials donated to specific library location will be processed and returned to that library's collection.

g) Gifts not placed in the collection are given by the Metropolitan Library Commission to the Friends of the Library for resale. The proceeds of the sale are used to benefit all system libraries.

2) Gifts of money

a) Gifts of money for the purchase of library materials are welcome in the form of a direct cash gift or monthly or other time-specified pledge. Individuals or associations may wish to establish a gift fund to purchase materials over an extended period of time.

b) In accordance with the Internal Revenue Code, the library will substantiate any donation of money in a letter stating that no goods or services were provided in consideration, in whole or in part, for the gift. The donor should retain this letter as a written acknowledgement of their contribution.

c) Gifts of cash to a specific agency will be used to purchase materials for that agency. Gifts of cash to the general fund will be used to benefit all system libraries.

d) Materials purchased with gift money must meet the requirements of the collection policy. Whenever possible, requests for specific subjects or titles will honored.
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